AIMHUHHUCTPALINUA
AKYKOBCKOI'O CEJBCKOI'O IIOCEJIEHUA
TOPBEEBCKOI'O MYHUIIUIIAJIBHOI'O PAVIOHA
PECITYBJIUKHU MOPJOBUS

ITOCTAHOBJIEHHE
ot 02 aBrycra 2019 r. Ne 34

00 yrBep:KIeHHH AJMHUHHCTPATHBHOIO perjiaMeHTa aIMHHUCTpauuu Ky
KOBCKOI'0 CeJIbCKOI0 NOCeJIeHUS 10 NPeJ0CTABICHHUI0 MYHHIIMIIAILHOM
yeJyru «Bbijjaya cripaBok 0 COCTaBe CéMbH, BHIITHCOK M HHBIX JOKYMEHTOB H3
110 XO3HCTBEHHBIX KHUI»

B coorBercTBuUM ¢ nyHKTOM | "actu | cratbu 6 denepanbHOro 3aKoHa OT
27.07.2010 N 210-®3 "OO6 opraHuzaiuu MPeIOCTaBIEHUS] TOCYJIAPCTBEHHBIX H
MYHUIUNATBHBIX yeayr", @enepanbabiM 3akoHOM 0T 06.10.2003 1. Ne 131-®3 «O06
Oo0IIMX MPHHIIMINAX OpPraHM3allMl MECTHOro caMoymnpaBieHuss B Poccuiickoit
Qenepauuu», MNOCTAHOBIEHHMEM  agMUHHUCTpaiud  JKYKOBCKOTO  CEIbCKOIO
nocenenus Ne 13 or 29.06.2015 «OO6 yrepxknenun Ilopsiaka pa3paboTku u
YTBEPKICHUSA aIMUHHCTPATUBHBIX pErIaMeHTOB MPEeAO0CTaBIEHUSA
MYHUILIMTATBHBIX yCIIyT (MCTIOJTHEHU ST MYHHULIUTIATBHBIX dyHKIMI)
aqMuHUCTpaneil JKyKOBCKOrO CEIbCKOTO TOCENEHHUS», Y CTaBOM JKyKOBCKOIO
CEIbCKOTO TOCeNeHHusl, aAMUHUCTpalusl JKYKOBCKOTO CEIbCKOTO TMOCEIeHUs
MOCTAHOBIISAET:

l. YTBepauTh [puIaraeMbli AJIMUHUCTPATUBHBIM  perjlaMeHT
agMUHUCTpaluu  JKYKOBCKOTO CEIIbCKOTO TIOCENIEHHS [0 HPEIOCTaBICHUIO
MYHULIMTAIBHOU ycIyTH «Bbljlaua cripaBOK O COCTaBE CEMBH, BBIMMCOK M MHBIX
JIOKYMEHTOB U3 110 XO341CTBEHHBIX KHHUI».

2. HacTosmiee mocTaHOBJICHHE MOUICKUT OPHUITHATBHOMY OITYOJIMKOBAaHUIO B
CpeACTBAX MacCOBOM MH(POPMAIMH U BCTYIAET B CHUIIY CO JIHS €ro O0(HUIIHaTLHOTO
OIyOJIIMKOBAHHUSL.

I'nmaBa KykoBckoro
CeJILCKOro NMoceJieHus H. H. KoueTrkoBa



YTBep:KIeH

MOCTaHOBJICHHEM aIMHHHCTPALHH
JKyKOBCKOTO CENBCKOrO IOCENCHHS
or 02.08.2019 r. Ne34

AIMHHUCTPATHBHBLIN perjiaMeHT
AAMHHHCTPAIHH 7KYKOBCKOI0 CeJILCKOI0 MOCeJIeHus M0 NMPeIoCcTaABIeHHI0
MYHHUHMIAJBHON yCJIYI'd ««Bbl1a4ya cipaBoK 0 coCTaBe CeMbH, BLIIHCOK H
HHBIX JOKYMEHTOB H3 110 X03iCTBEHHbIX KHUI»»

Pasznen 1. O01mue noj1o:xeHus

IHoapa3smen 1. Ilpeamer peryiHpoBaHUA MYHHIHIIAJBLHON YCIYI'H

1. AJIMUHUCTpaTUBHBIA PErIAMEHT IIPENOCTABIECHUS MYHHUIMUIAIBHON
ycinyru «Bbijada cipaBoK O COCTaBe CEMbH, BBIMMCOK M MHBIX JOKYMEHTOB M3 IO
XO35IUCTBEHHBIX KHHUT» (Jaliee — aJIMUHUCTPATUBHBIH perjiaMeHT) pa3paboTaH B
LENAX OINpeJeleHus MPoLeayp NIPUHATHSA PELICHUS 10 BbIJaUe CIPABOK O COCTaBE
CEMBM, BBIMTUCOK U UHBIX JJOKYMEHTOB M3 110 XO35HCTBEHHBIX KHUT.

2. AJMUHHUCTPATHBHBIM pEriaMeHT pa3padoTaH B IEJSIX TOBBIINICHUS
KauecTBa U JOCTYIMHOCTH PE3YIbTATOB MPEIOCTABICHUS MYyHUIUNAIBHOW YCIYTH,
OTpeJieNsIeT CPOKU, TOPSIJIOK U TOCIeIOBATENIbHOCTE JIEUCTBUN aIMUHUCTPAIlUH
JKyKOBCKOTO CEIBCKOr0 MOCEIEHUS, TIPU OCYILIECTBICHUN TOJTHOMOYHIA.

IToapasnen 2. Kateropum 3asisuresiei

3.[lonyyatenaMu MYHULMIAIBHON YCIYyTH SBISIOTCA (U3MYECKUE U
IOpUIMYECKUE JTUIA TM00 UX YIIOJIHOMOUYCHHbBIE MPEJCTABUTENH, ICHCTBYIONINE Ha
OCHOBAaHHMH JIOBEPEHHOCTH, O(MOPMIEHHOM B COOTBETCTBHM C TpeOOBaHUSIMHU
3aKoHoJaTenbcTBa PO.

Hoapasaen 3. TpedoBanus K nopsiAKy HHPOPMHPOBAHUSA O
NMpeaoCTABJIEHHH MYHUIIHNIAJIBLHON YCJIYTH

4.CnpaBounas uagopmaiius 00 opranax, mpeaocTaBISIONUX
MYHUIIMTAIBHYIO YCIYTY:

a) AnmuHHCTpanust ZKyKOBCKOTO CEJIbCKOT0 MOCENEHHUS

MecToHaxoxaenue: Pecnydnuka Mopnosus, TopOeeBckuii paiioH, c.
Kykogo, yi. Iloutosas ,1.21B;

-rpaduk paboThI: MOHEACILHUK - naTHULIA - ¢ 9:00 go 17:00;

niepepsiB ¢ 13-00 go 14-00;

BBIXOJ[HBIE JIHU - Cy0OOTa U BOCKPECEHBE;

- moutoBbIi azpec: 431034, PM, TopbeeBckuii paiioH, ¢. XKykoBo, yiI.
[ToutoBas ,n.21B;

- KOHTaKTHBIN TenedoH: (83456) 2-81-39;

- anekTpoHHas nouta: ad.zhukovo@yandex.ru;

- opurmanbHeIi MaTEpHET-caliT aqMUHKCTpaIuu: torbeevo.e-mordovia.ru.

0) MBY TopbeeBckoro MyHuiumnaabHoro paiiona "M®I1]":

-MECTO HaXOXJISHUS: Pecnybimka MopioBus, pi. TopOeero,
yi. K.Mapkca,7;



-rpauk paboTel: moHenenbHUK - iaTHUIA 08.30 - 17.30
nepepsiB 13.00 - 14.00.
BBIXOJIHBIE JTHU - Cy000Ta U BOCKPECEHBE;

-noutoBbi ajpec: 431030, pr. Topbeero, yn. K.Mapkca, 7;

-KOHTakTHBIN Tenedon: (83456) 2-00-61;

- aneKTpoHHas nouta: torbeevomfc@gmail.com;

- opurmansueiit MaTepHeT-caiit : torbeevo.e-mordovia.ru.

5. Koncynpranuu (crpaBok) 1o BOMpocaM MpeI0CTaBICHUS MyHHIUIATbHON
YCITYTH TPEIOCTABISIOTCS CHEITHATIUCTOM.

KoHcynbrauu mpeiocTaBiIsSoTCs MPHU JTUIHOM O0OpallleHUH, MOCPE/ICTBOM
TeneOHHOM CBA3M WU MIEKTPOHHOMN MOYTHI.

KoHcynbTaiuu npeocTapisitoTCs Mo CIEIYIONUM BOIIPOCaM:

- IepedHs  JOKYMEHTOB, HEOOXOMUMBIX Uil  IIPEIOCTAaBICHHS
MYHUIIUINIATBHOM YCIYTH, KOMIUIEKTHOCTH (JOCTaTOYHOCTH) TMPEICTaBICHHBIX
JIOKYMEHTOB;

- MCTOYHHUKA TOJIYYEHHUS JOKYMEHTOB, HEOOXOMAUMBIX IS MPEA0CTaBICHUS
MYHHUIIUTIATBHOM YCIYTH (OpraH, OpraHu3aimsa U KX MECTOHAXO0XKICHHE);

- BPEMEHHM MpHUeMa U BbIJa4H JIOKYMEHTOR;

- CPOKOB IPEIOCTaBICHUS MYyHUIIUTIATBHON YCITYTH;

- mopsaka oOxanoBaHus — JedcTBUM  (0e3ACHCTBUS) M PEIICHHIH,
OCYIIECTBIISIEMBIX W TIPUHUMAEMBIX B XOJI€¢ NPEIOCTaBIECHUS MYHUIUNAIBHON
YCITyTH.

6. O0SI3aHHOCTH JIOJDKHOCTHBIX JIMIL:

Crenuanuct, OCYIIECTBISIIONIMI  yCTHOE WH(OPMHpPOBaHHE, JIOJKEH
NPUHATH BCE HEOOXOIUMBIE MEPBI JJi JJa4d IOJHOTO OTBETAa HA IMOCTABICHHBIC
BOIPOCHI, B Cllydae HEOOXOJUMOCTH C TPHUBIIEUYEHUEM JPYTHX CIENHATUCTOR. B
cilydae ecld JUIs TOJTOTOBKH OTBeTa Tpeldyercs IPOJIOIKUTEIIEHOEe BpeMs,
CIIEUMAITUCT, OCYIIECTBISIONMA YCTHOE MH(DOPMUPOBAHUE, MOXKET INPEUIOKUTH
3asgBUTENISAM OOpaTUTBhCA 3a HE0OXOoaumol HH(pOpMalnued B MUCHMEHHOM BHJIE,
MO0 CcOrNiacoBaTh ¢ HUMH JPYTroe BpeMs JJi1 YCTHOTO HH(opMupoBanus. B KoHie
UH(OOPMUPOBAHMS CIEIHAIKUCT, OCYIIECTBIAIONIMI MPUEM U KOHCYJIbTHPOBAHUE,
JIOJIZKEH KpaTKO TOJIBECTH WTOT PAa3roBOpa M TEPEUUCIIUTH JSHCTBHUSA, KOTOPBIE
HEO0OXOIMMO MPEeIPUHATE (KTO UMEHHO, KOTJIa M 4TO JOJDKEH clenath). PazroBop
HE JIOJKEH MPOA0IKaThCs 0oee 10 MUHYT.

CreruanucTt, OCyIECTBIISIONIANA TPUEM U KOHCYJIbTUPOBaHUE (110 TenedoHy,
auaHO wik E-mail), 1omkeH KOppeKTHO U BHUMATEJILHO OTHOCUTBCS K 3aABUTEIIAM,
HE YHHM3Kas UX Y€CTH U IOCTOMHCTBA.

[Tpu nHpOPMUPOBAHUHU O TIOPSAKE MIPEJOCTABICHHS MyHUIMITAIBHOM yCIIyTH
no TenaeoHy CHEIMANUCT, CHAB TPYOKYy, [OJDKEH Ha3BaTh HAUMEHOBAHUE
OpraHu3allvi, JI0JKHOCTh, (hamMuiaui, HMs, OT4ecTBO. Bo Bpems paszroBopa
CIEIUATUCT JTOJDKEH MPOU3HOCUTh ClIOBA 4eTko. Eciay Ha MOMEHT MOCTYIUIEHUS
3BOHKA OT 3asABUTENEH, CIEIUMAIUCT MPOBOIUT JIUYHBIA IPUEM Tpa)KaaH, OH BIIPaBe
PEIJIOKUTh 3aMHTEPECOBAHHBIM JIMIIAM 00paTUThCS 10 TeneoHy mosxke, Jnbo, B
CIy4ae CpPOYHOCTH TMOJydeHUss WH(OpPMAIUH, TMPEeAYNPEIUTh O BO3MOKHOCTH
IpEepPBIBAHUS PA3roBOPa Mo Tele(oHy A TUIHOTO MPUEMA TPAXK/IAH.



[Tpu mucbMeHHOM OOpalleHHH 3aWHTEPECOBAHHBIX JIMI] OTBET TOTOBUTCS B
NUCbMCHHOM BHJI€ Ha OJaHKE aIMUHHCTPAIMU M OTIPABISACTCS IO IOYTE I10
OJTHOMY DK3eMILIAPY I KKIOTO 3asBUTEIIS.

[Ipu oOpamieHUU MO BJIEKTPOHHOW TMOUTE 3aWHTEPECOBAHHBIX IIHMI[ OTBET
TOTOBHUTCSI B DJICKTPOHHOM BH/IE Ha OJIaHKE aIMUHUCTPALIUH.

OTBeT Ha BONPOC MPEACTABIACTCA B IIPOCTOM, YSTKOM M TOHATHOH opme, ¢
yKazaHueM (aMWwIMM M HOMepa Tele(oHa HEenoCpeJCTBEHHOIO HUCIOIHHUTEIIS.
OTBeT HampaBigeTCs 3aABUTEIIIO 110 aJIPECy, YKa3aHHOMY B 3asIBJICHUH.

CrnenuanucT He BMpPaBe OCYIIECTBISTE HWHDOPMHUpPOBAHHE 3assBUTENEH,
BBIXOJIAIIEE 3a PAMKH HH(MOPMHPOBAHUS, BIMSIOIIEE MPSIMO WM KOCBEHHO Ha
pe3yJbTaT NPeJOCTaBICHUS MYHULIUNATBHON YCIYTH.

VCcTHOE  KOHCYJIBTHPOBAaHHE  OCYIIECTBISIETCS — CIICHHUAIMCTOM  IIpH
oOpallieHUH 3aHHTEPECOBAHHBIX JIUI, KaK I10 TCJIC(POHY, TaK U JTHYHO.

CrienMaamucT, OCyIIECTBISIONUN YCTHOE KOHCYJIbTHPOBAHUE ITyTEM JIMYHOTO
npHUeMa, JIOJDKEH TIPUHATH BCe HEO0OXOIMMBIE MEpBI JIUIS J1aud TIOJHOTO OTBETa Ha
MOCTABJICHHBIC BOIMPOCH, B Clydac HEOOXOJUMOCTH C  IPHUBJICUCHHUEM
KOMIIETCHTHBIX CHEUaIUCTOB. [IpOI0OIKUTENIbHOCTD IPHUEMA Y CIICHUAINCTA - HE
6onee 10 MUHYT.

B ciydae ecnu 1j1s OJATOTOBKH OTBETA TPEOYETCS MPOIOIKUTEIILHOE BpeMs,
CHCIMAIIUCT, OCYIICCTBISIOMIUN YCTHOE KOHCYJIbTHPOBAHUE, MOXKET IMPEII0KUTh
3aMHTEPECOBAHHOMY JIMI[y OOpaTHThCS 3a HeoOXoJuMOW HH(popMalued B
MUCBMEHHOM BHUJIE.

7. TpeboBaHMs K CBEICHHUSM, pPa3MEIIEHHBIM Ha CTEHJaX B MecCTax
NPe/I0CTABIICHUS YCIYTH:

Ha MH()OPMAIMOHHBIX CTEHIAX aJAMHHHUCTpaHH JKYyKOBCKOTO CEIBCKOTO
nocenenus W MBY Topbeeckoro wmyHuunaneHoro paiiona "MO®L" |
oduimansHoM MHTepHeT-caiite agMuHUCTpauu TopOeeBCKOro MyHHUIIMAIBHOTO
paiiona torbeevo.e-mordovia.ru coepxKuTCs cieayroias uHhopmaius:

MOJTHbIC HAMMEHOBAHMSA OpPraHOB M OpraHu3allii, MPEIOCTaBISAIONINX
MYHHIIUNATIBHYIO YCIIYTY;

KOHTaKTHbIE TeleoHbl, TpaduKk padoOThl, (QamMuwinNk, UMEHA, OTYECTBA U
JIOJPKHOCTH ~ CITEIHAJIMCTOB, OCYIICCTBIAIONMX TIPUEM H KOHCYJIBTHPOBAHHE
3aMHTEPECOBAHHBIX JIHII;

MEepeueHb JIOKYMEHTOB, TNPEJCTABISIEMbIX 3asBUTENAMU i TOTyUeHUs
MYHHIIHTIAJTEHOH YCITYTH;

oOpa3zel] 3asBJICHU S, M3BJICUCHHS U3 3aKOHOIATEIBHBIX M MHBIX HOPMATHUBHBIX
NPaBOBBIX  AKTOB, PETYJIMPYIONIMX  JIEATEIBHOCTE 1O  NPEI0CTABICHUIO
MYHHIIUTAJIBHOH YCITYTH;

NepeueHb OCHOBAaHUH Ui  TPUOCTAHOBJICHHS B  MPEIOCTABICHUU
MYHHIIMNIATBHON YCITyTH JTM00 0TKa3a B MPETOCTaBICHUH MYHHUIIMIIATBHON YCIYTH.

TexcTsl MHPOPMALIMOHHBIX MATEPHAIOB MEYATAIOTCS YIOOHBIM ISl YTCHUS
nipudTom, 6e3 ucnpapieHUH, HanOoJIee BaKHBIE MECTA BBIICISIOTCS MOy KUPHBIM
HauepTaHUEM JI00 MOIYePKUBAIOTCS.

8. Mudopmaius 0 NPHOCTAHOBIICHWH IPEIOCTABIICHUS MYHHUIMITATBHOM
YCIYTH WIH 00 OTKa3e B ee Mpe0CTaBJICHHH HAIPABIISAETCS 3aIBUTENIO ITHCHBMOM U



nyonupyercst 1o TenedoHy, YyKa3aHHOMY B 3asiBIE€HUHM (IIPH  HAITUUYHH
COOTBETCTBYIOIIMX JAHHBIX B 3asIBJICHHH).

Nudopmammss o cpoke 3aBepuieHHs OGOPMIICHHUS JOKYMEHTOB H
BO3MOKHOCTH MX IOJIYUYEHUS 3asBUTEIIO COOOILAETCs MpHU Moj1ade JJOKyMEHTOB U
npu  BO30OHOBICHUM MPEJOCTABICHUS MYHUIIMNAIBHONW YCIYTH TIOCHE €e
MPUOCTAaHOBJIEHUS, 4 B CIIy4ae COKPAILEHHS CPOKa - MO YKa3aHHOMY B 3asBJICHUU
Tenedony.

B nmo6oe BpeMs ¢ MOMEHTa mpueMa JOKYMEHTOB 3aSBUTENb UMEET MPaBO Ha
MOJIyY€HHE CBEJAEHUH O TMPOXOXKJIEHHH TMPOLEAyp MO0 TNPeJIOCTaABICHHUIO
MYHUIUTIATBHOM YCIYTH TIPH TIOMOIIM TeJieoHa WM TIOCPEJCTBOM JIMYHOTO
OCEUIeHUs OTAena.

Jnst mosiyyeHus CBeJIeHUH O MPOXOXKIEHUH MPOoLeIyp MO HpeI0CTaBICHUIO
MYHUIIUNIATBHOM YCIYTM 3asBUTENEM YKa3blBAlOTCA (HA3bIBAIOTCA) JaTa U
BXOASAIIMM HOMEp, IOJIYYEHHbIE TMPU MOAa4e JOKYMEHTOB. 3asgBUTEIIO
NIPEJICTABIISIOTCS CBEJIEHUS O TOM, Ha KaKOM JTare paccMOTpeHus (B mpolecce
BBITIOJIHEHUS KAKOW aIMUHHUCTPATUBHOMN MPOLIETYPhl) HAXOIUTCS MIPEACTABICHHBIN
UM IaKeT JOKYMEHTOB.

3asBUTENH, TPEJCTABUBIINE JOKYMEHTHI, B 00s3aTEIBHOM TOPSIKE
UH(OOPMUPYIOTCS CTICIHATTMCTAMMU:

- O MPUOCTAHOBJICHUU MPEIOCTABICHUS MyHULIUNIAIBHOM YCIIYyTH;

- 00 oTKa3e B NPeJI0CTABIIEHUH MYHHUIIUTIATEHON YCITYTH;

- 0 CpoKe 3aBepilieHHUd O(OpPMICHHUS TOKYMEHTOB M BO3MOXHOCTH HX
NOJTyYEHHSI.

ITops/iok 1MONy4YeHUs] KOHCYJIbTAUMH O TIPEIOCTABICHUH MYHHUIMIIAIBHOU
yCIIyTH

KoHcynbramuu (CrpaBok) 1Mo BOMpPOCaM MPEOCTaBIECHUS MYHUIMIAIbHOM
YCIIYTH MPEOCTABIISIOTCS CIISIUATUCTAMH, TIPEIOCTABISIOIIMMHA MYHHUITUTIATEHYIO
YCIyTYy.

9. TpeboBanus K CBeJIeHUSIM, pa3MeIaeMbIM B ceTu uTepHeT:

AJIMUHUCTPATUBHBIN perjaMeHT pa3MeniaeTcs Ha O(QUIMATBHOM CalTe
agMuHUCTpauu TopOeeBCKOro MyHHUIUIIAILHOTO paiioHa torbeevo.e-mordovia.ru

EnunbIil mopTran rocyJapcTBEHHBIX M MYHHULIIMIAIBHBIX YCIyT ((yHKIMH) (
www.gosuslugi.ru) (nanee - Enunbiit mopran), a, paBHo kak u PecryOnmukanckuii
[TopTan  rocyJapCTBEHHBIX W  MYHUIMIAIBHBIX  yciayr  (pyHkumi)"  (
http://gosuslugi.e-mordovia.ru) (nanee - PecrryOnukanckuit mopran)

-TOCY/IapCTBEHHbIE HWH(MOPMAIIMOHHBIC CUCTEMbI, BXOMSAIIME B E€IUHYIO
UH(PACTPYKTYPY, 00ecreunBaroIyo UH(POPMAITMOHHO-TEXHOJIOTHYECKOE
B3aMMOJIeHCTBHE MH(DOPMAIMOHHBIX CHCTEM, MCIOIb3YEMBIX I TIPEIOCTaBIEHUS
rOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT B DJICKTPOHHOI (hopMme.

Enunerit mopran u  PecnyOnMKaHCKMM TOpTan  JIOCTYMHBI  THOOOMY
NOJIb30BATENII0  MH(POPMAIMOHHO-TEICKOMMYHHUKAIMOHHONH — cetn  MHTepHerT.
["ocynapcTBeHHBIC M MYHUITUNAIBHBIC YCIYTH HAa MOPTaJie KIacCU(PUIIUPOBAHBI 110
KaTeropusM MOJIb30BaTENIEH U IO BEIOMCTBAM, UX MPEIOCTABIISIOLINIM.

Ha Emunom noprane wu PecnyOlMKaHCKOM TopTaie pa3Melaercs
craeayronias uHpopmarus:



aJpec MECTOHAaXOXXJEHHs, Tele(OHbl, aapec BIEKTPOHHOH TMOYTHI
Anmunuctpanuu 1 MBY TopOeeBckoro mynuiunansaoro paiiona "MOIL";

IIepeyuCHb JIOKYMEHTOB, HEOOXOTUMBIX s IIPEIOCTaBICHUS
MYHHIUNIAIBHON YCIYTH;

CPOK IIPEJIOCTABICHUS MYHULIUIIAIIbHON YCITYTH;

OCHOBAaHUA JJIs1 OTKAa3a B IIPEAOCTABICHUM MYHULUIIAIILHON YCIIYTH;

pe3yJIbTAT NMPEIOCTABICHUS MYHHIMIIAIBHON YCIIYTH;

MOPALOK MPENOCTABICHUS KOHCYJIbTAllMM MO MNpPOLEAype MPeIoCTaBICHUS
MYHHIUNIAIBHON YCIYTH;

TEKCT AJIMUHUCTPATUBHOI'O PErilaMEeHTa.

Pazgen 2. CranaapT npexocTaBjieHUss MyHHIHIIAJILHON YCIYI'H

Hoapasaen 1. HaumenoBaHue MyHHMIHIIAJIBHOMN YCJIYI'H
10. HauMeHoBaHKMe MyHULIMIIATBHON YCIIYTH - «Bbljaua cripaBok 0 cocTraBe
CEMbH, BBIIUCOK U UHBIX JOKYMEHTOB U3 I10 XO341MCTBEHHBIX KHUIY.
10.1. IlpumepHblii IEpeUYEeHb CIIPABOK O COCTABE CEMbH, BBIITUCOK U MHBIX
JIOKYMEHTOB U3 M0 XO35MCTBEHHBIX KHHUT, BbIJIaBAEMBIX aJIMUHUCTpaLEN
IIOCEJICHU, NIEPEYUCIIEH B NPUIIOKeHUH Ne3.

IHoapasnen 2. HammeHoBaHue opraHa, npeaocTaBjsiioniero
MYHHIHUIAJBHYI YCJIYry

11. IIpenocraBneHue  MYHHUIMIAIBHOM  YCIYTM  OCYILECTBISETCS
agMUHUCTpareil KyKOBCKOTO CEJILCKOro nocelieHus (anee - AJAMUHUCTPALIUS) C
ydqacTueM  MyHHUIIMIANbHOrO  OIOJPKETHOro  yupexkaeHuss  TopOeeBcKoro
MYHULUNAIBHOTO pailoHa "MHOTO(QYyHKIMOHATBHBIA WEHTP TPEAOCTaBIEHUS
rOCYJapCTBEHHBIX U MyHUIIMNAIBHBIX yeayr" (nanee - MBY "M®LI").

12. OyHKIUY 110 MPEJOCTABICHUI0 MYHHULIMIIAILHOM YCIYTH OCYILECTBISET
AIMuHUCTpalUss - B YacTH pPAcCMOTPEHHUs 3asgBICHUM U JOKYMEHTOB O
NPEeOCTaBICHUN MYHHUIIUIAIBHOU YCIyrH JHOO MOATOTOBKH MOTHBHPOBAHHOTO
0TKa3a B IIPEJOCTABICHUH MYHHIIUIIAIBLHON YCIYTH.

13. MBY "MO®I" ocymectBaser (QyHKUMM WHOOPMUPOBAHUS U
KOHCYJIbTUPOBAaHUS TPAK/IaH O MOPAIKE NPEIOCTABICHUS MyHUIIUNIAIBHOU YCIYTH,
npueMa OT 3asiBUTENIed JOKYMEHTOB, HEOOXOIUMBIX JUIsl TOMYYEeHHS! YCIYTH,
NepPBUYHOM HMX 00pabOTKH, KOHTPOJISI 32 CPOKAMM MPOXOKIECHHUS JOKYMEHTOB, a
TaKkKe BBIAAUYM  3aABUTENISM  JOKyMEeHTa AJMHUHUCTPAlMM 1O  HUTOTam
pe0CTaBIEHUS MYHHUIIUTIATBHOM YCITYTH.

IHoapa3zaen 3. Pe3yabTar npeaocTaBjieHHs MyHHIHIAIbHON YCJIYIH
14. Pe3ynbTaToM Npe0CTaBIECHUS] MYHULIUTIAIBHON YCIIYTH SIBIISIETCS:
- BblJaya 3asfBUTEII0 CIPABOK O COCTAaBE CEMbM, BBIIIUCOK U HHBIX
JIOKYMEHTOB U3 110 XO35AlCTBEHHBIX KHMT
- MOTUBUPOBAHHBIN OTKA3.

IToapasnen 4. [IpaBoBbie OCHOBAHMS NMPEAOCTABJIEHUS MYHHUIIMTIAJILHOMN



YCJIYTH

15. IlpenocraBieHne MYHUIMINAIBHOM YCIYTHM  OCYIIECTBIAECTCA B
COOTBETCTBHHU C:

- Koncrurynmeint Poccuiickoit @enepaunn (Poccumiickas razera, 25 nexabps
1993 roga, N 237);

- ®MenepanbHBIM 3ak0OHOM OT 6 OkTAOps 2003 roga Ne 131-®3 «O06 o6mux
MPUHIIMIIAX OpPraHU3allid MECTHOTO camoympaBlieHus: B Poccuiickoit @enepanmm»
(Poccutickas ra3era, 8 okts6ps 2003 roga, N 202);

- MenepanbHbIM 3akoHOM OT 27 wutonst 2010 roma Ne210-d3 «O06
OpraHu3aldi IIPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI»
(Poccutickas razera ot 30 utong 2010 roga, N 168);

- YcraroMm JKyKOBCKOTO CEITBCKOTO MOCEJICHUS.

Hoapazaen 5. UcyepnbiBalOIUH epeYyeHb JOKYMEHTOB, HE00X0AMMBbIX /111
NpeIoCcTABJICHHA MYHHIMIIAJIbHOH YCJIYTH

1) doxkymeHTbl W wuHPopManus, KOTOpblie 3asiBUTEJb Jd0JIKeH
NpeACTABUTH CAMOCTOATEIbHO

16. L1t mostydeHusl MyHULUMIIAIBHOM YCIIYTH 3aBUTEND MOJAET 3asIBIEHUE O
MPEJIOCTABIEHUH MYHULIMIAIBHOM YCIYIM C  YKa3aHMeM 3anpalimBaeMoro
JIOKYMEHTa (lajiee — 3asgBICHHE O MPEIOCTaBICHUN MYHHUIUNAIbHOU YCIIYTH)
COTIJIACHO TMPUJIOKEHUIO 1 K HACTOSIIEMY a/IMUHUCTPATUBHOMY PErIaMeHTy.

K 3agBneHuro  3adABUTENb  MPEJACTABISAET  KONMUM  JIOKYMEHTOB,
YIAOCTOBEPAIOLINX €0 TUYHOCTb.

B ciyuae, eciii oOparniaercs npeacTaBUTENb 3asiBUTENS, TPEABSIBISIOTCS:

-JOKYMEHT, YI0CTOBEPAIOLINM TUYHOCTh MIPEACTaBUTEN A,

-JIOBEpPEHHOCTh, O(QOpMJICHHAA B COOTBETCTBHU C 3aKOHOAATEILCTBOM
Poccuiickoit @enepanumu.

JoxyMeHTBI, HeOOXO0IUMbIE JIJIsl BBIJITAUM TE€X WITU UHBIX BBIITUCOK, CIIPABOK U
JIOKYMEHTOB:

-JUISl CIIPABOK O COCTABE CEMbBU - JIOKYMEHT, MOATBEPK/IAOLIHI COCTaB CEMbU
U PErUCTPAIUIO (JOMOBasg KHUTA);

- Juisi 0030pHOM CIPaBOK JUIsi HOTApUyca - KCEPOKOIUSI CBHUJIETENBCTBA O
CMEpPTH BIAJeNbla 3eMEIIbHOI0 ydacTKa (JOMOJHUTENbHO MpH O(OPMIIEHHHU IO
JIOBEPEHHOCTH - KCEPOKOIHS NAcopTa U HOTApUaJIbHO 3aBEPEHHON 10BEPEHHOCTH
JIOBEPEHHOT'O JIMIA), TPABOYCTAHABIIMBAIOLINE JIOKYMEHTHI Ha JIOM W 3€MEJbHBIH
Yy4aCTOK.

2) J[JoxkymMeHTbI, KOTOpble 3asiBUTeJlb BIpaBe IMpPeACTABHTHL IO
COOCTBEHHOI HHHIHATHBE

16.1. Jna nonydeHus MYHHUIUIIAJIBHOM YCIYyIHM 3asBUTENb BIIPABE IO
COOCTBEHHOM WHUIIMATUBE MPEJAOCTABUTh B aJMUHUCTPAIMIO  CIEIYIOIINE
JIOKYMEHTHI:

-JUIsl BBIMMMCKH M3 I0 XO3SHCTBEHHOW KHHWIHM - INPaBOYCTaHABIMBAIOIINE
JIOKYMEHTHI Ha JIOM U 3€MEJIbHBIN Y4aCTOK;



-8 CIPaBOK O  HAJMYMM  3EMEJIbHOr0  ydacTka, CcKora -
MIPaBOYCTaHABIMBAIOIINE JOKYMEHTBI HA JIOM U 3¢MeJIbHBIM y4acToOK;

o1l 0030pHOM CHpaBOK JUIs HOTapuyca - IIpaBOyCTaHABIHBAIOIIHE
JIOKYMEHTBI Ha JIOM M 3€MeJIbHbINA YUaCcTOK.

16.2.®@opMa nogauyu JOKYMEHTOB:

IIPH JIMYHOM 0OpAaIlCHHH — MPEIOCTABIIACTCS OPUTHHA 3asBJICHUS, OPUTHHAI
JIOKYMEHTa,;

Ipy ToAadye MOCPEIACTBOM IOYTOBOM CBA3M — HANpaBIACTCAd OpPUTHHAJ
3asBJICHUS, KOIIMH JIOKYMEHTOB K 3asIBIICHUIO, YJIOCTOBEPEHHBIE B COOTBETCTBHUH C
3akoHOAaTeNbCTBOM Poccuiickon Meiepaiiuy;

IIpY IoJaue mocpeacTBoM EIUHOrO WM peruioHajabHOrO MOpTaaoB — IMIyTEM
MPUTIOKEHUS DJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanum.

16.3. TpeboBaHus K TOKYMEHTaM, IPEACTABISICMBIM 3aBUTCIICM:

- JIOKyMEHTBI, B  YCTaHOBJIEHHBIX  3aKOHOJATEJIbCTBOM  CJIydasx
yIOCTOBEPEHBI, CKPEIJICHBI NeYaTAMHU, UMEIOT HaJIe)KaIue MOMICH;

- TEKCTBI JOKYMEHTOB HAaIIUCaHbl Pa300PUHBO;

- ¢amMmiMM, WMEHa W OT4YecTBa (PU3MUECKHUX JHI[, aJpec HUX MecTa
KUTEIbCTBA, HAMMCHOBAHHE IOPUIUYECKOTO JIMIA M €ro MECTOHAXO0XICHHE
HAIIKCAHBI II0JIHOCThIO;

- B JIOKYMEHTax HeT MOIUMCTOK, MPHUITUCOK, 3aU€PKHYTHIX CJIIOB U UHBIX, HE
OTOBOPEHHBIX B HUX MCITPABIICHUIH;

- JOKYMEHTBI HE HUCITOJJHEHBI KapaHIallioM.

16.4.Crienianuct, OCylIECTBIISIIONIUN TTPUEM U PETHCTPALUIO JOKYMEHTOB
HE BIIpaBe TPeOOBATh OT 3aABUTEIISA:

- TIPeJICTaBICHHUSA JIOKYMEHTOB W HWHMOpMAIUM W OCYIIECTBICHUS
JICUCTBUM, MpeJCTaBlIeHHE WM OCYIIECTBIEHHE KOTOPBIX HE TMPEeayCMOTPEHO
HOPMAaTHBHBIMH MPABOBBIMHU aKTaMH, PETYJIHUPYIONTUMH OTHOIIIEHHS, BOZHUKAIOIIIHE
B CBA3U C MPEIOCTaBICHUEM MYHUIIUIAILHON YCIYTH;

- IIPEJCTABICHUSA JOKYMEHTOB W MH(OPMAIIUH, KOTOPLIE B COOTBETCTBUH C
HOPMATHBHBIMU MPABOBBIMU AKTAMH HaXO/ISATCA B paCIOPSHKEHUN OPraHoOB BIIACTH U
HHBIX TOCYJIapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIMpaBlIeHHs JTHOO
MIOABEOMCTBEHHBIX MM OpraHM3aliMii, y4acTBYIOIIMX B IMPEI0CTaBICHUHN
MPeTYyCMOTPEHHBIX MYHUIIMTIATBHOMN YCITYTH.

- OCYIIECTBJICHHUS JICHCTBHI, B TOM UHCII€ COTJIACOBAHHUH, HEOOXOAUMBIX JIJIs
MOJIYY4EHHUS] MYHUIMIAIBHON YCIYrH M CBSA3aHHBIX C OOpalieHuEeM B HHbIC
roCy/IapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIpaBJIeHHs, OpraHUu3alluH, 3a
HCKTIOUEHHEM TIOJYYEeHHS YCIyr M TOJy4YeHHs JOKYMEHTOB M HWH(opmaiuw,
MPEeIOCTAaBIAEMBIX B Pe3yJibTaTe MPEAOCTaBICHUSA TaKUX YCIYT, BKIIOUEHHBIX B
MIEPEeUHH YCIIYT, KOTOpbIE SIBISIOTCA HEOOXOJMMBIMH M 00s3aTeIbHBIMH IS
MIPeI0CTaBICHUS MyHUIIMIIATbHOMN YCITYTH.

[Ipu HEOOXOIMMOCTH OpraHbl, MPEAOCTABIAIONINS MYHULIMIIAIBHYIO YCIIYTY,
CaMOCTOSTENIbHO  3alpallliBalOT  JOIOJHUTENIbHBIC CBEICHMS Y  OpPraHoB
rOCYJJapCTBEHHOM BJIACTH, OPraHOB MECTHOIO CaMOYIPABICHUS M JIPYTHUX
MOIBEIOMCTBEHHBIX UM OpraHHU3aIlHsIM.



Moapasaen 6. UcuepnbiBaIuii HepeyeHb OCHOBAHMIM /15
NMPHOCTAHOB/IEHUSI MYHHIHMNIAJILHOH YCJIYIH, JIH00 0TKA3a B IPeA0CTABJICHUH
MYHHIMNAJBLHOM YCJIYTH MOCJIe MPHHSTHS 3asiBJeHHA K PACCMOTPEHH IO

17. OcHoBaHusA Wisl MPUOCTAHOBIEHUA MPEIOCTABICHUS MYHHUIMIAIBHON
YCIYTH HE TIPETyCMOTPEHBI .

18. HcuepreiBaroluii IepeyeHb OCHOBAaHWUM sl OTKa3a B IIpHUEMeE
JIOKYMEHTOB, HEOOXOIUMBIX I MPEJOCTAaBICHUS  MYHUIMMIAILHON YCIIyTH,
SIBJISTFOTCSL:

a) oOpallleHHe 3a OKa3aHUEeM yCIyTH HeHaJIeKalllero JINIA;

0) HaIMYKE B 3asIBJICHUU HETOYHOCTEH, OIIMOOK, UCTIPABICHUI;

B) B3aMMHO€ HECOOTBETCTBHE JOKYMEHTOB, IIpHUJIaraeMbIX K 3asBICHHUIO.

O HanmMuMKM OCHOBAHUM i1 OTKa3a B MPHEME JOKYMEHTOB 3asABUTEIA YCTHO
UH(GOPMHUPYET CIEIMAIKCT, OTBETCTBEHHBIH 3a IIPUEM IOKYMEHTOB.

19. UcuepribiBarollinil riepedueHb OCHOBAHUM JIsl OTKa3a B MPEJI0CTaBICHUU
MYHHUIUTIAIBHON YCIYTH:

-OTCYTCTBHE JOKYMEHTOB, IIPEAYCMOTPEHHBIX I1. 1 6 HacTosiiero PernaMenra,
WM TIPEJIOCTABIIEHUE JOKYMEHTOB HE B MOJTHOM OOBEME.

20. Penrenue 00 oTkase B Mpe10CTaBIICHUH MYHHUIIUIIATBHON YCIIYTH MOKET
OBITH 00XKAJIOBAHO B CYJACOHOM TIOPSIIKE.

OTka3 B MpeJOCTaBJIEHHMH MYHHUIMIAIBHOM YCIYTH JOJDKEH COJiep:KaTh
PEKOMEHIAIMKU O TOM, YTO HYIKHO CJIejaTh, YTOOBl MyHHUILIMNAIbHASA yCIyra Oblia
[IpeJIOCTaBIIEHA.

3asBUTENIb BIpaBe TOBTOPHO TMOJIaTh 3asBJEHHE O MPEJAOCTaBICHHHU
MYHULHUIAIBHON YCIYTH MOCJIE YCTPAaHSHHUS 00CTOATENLCTB, SBUBIIMXCS IIPUYUHOM
O0TKa3a MPeJI0CTaBIICHUs MYHHUIIUTIATBHON YCIYTH.

VBenomiienne 00 OTKaze B MPEJOCTABICHHM MYHUIMNAIBHOW YCIyTH
nepenaércs CHeUMaIMCTOM — 3asiBUTENI0  JIMYHO, HAIpaBlsieTcsl 10  MOYTe,
HIEKTPOHHOM MOYTE MO YKa3aHHOMY 3asdBUTEJIEM aJIpecy.

IMoapasaen 7. Pazmep miaTel 32 npeaocTaBjieHHe MyHUIIHIAIBHOI
yCJIyru
24. MyHuIunanbHas yciayra mpeaocTaBiisieTcs 0ecruiaTHO.

IMoapa3sxen 8. Cranaapr komdpopTHOCTH

25. Bpems oxuIaHHUS 3asABUTEICH B O4Y€peIH IPHU IoJade JOKYMEHTOB s
MOJTYYEHUs] MyHHUIIMTIATLHOM YCIYTH HE JIOJKHO TPeBBIIaTh 15 MUHYT.

26. Bpemsi oxuJaHus 3asgBUTENIEH B Oudepe] IpPU IMOJYYEHHH KOHEUHOI'O
pe3yJibTaTa MyHUIIUIIAJILHON YCIYTH HE JOJIKHO MPEBBIATh 15 MUHYT.

27. Ilpeumy1iecTBa U1 OTAEJIBHBIX KATErOpUH Mojydareneid MyHULIUITaTbHOM
yCIYyTM HE YycTaHoBieHbL. [lpuemM rpaxknan oOCyIIEeCTBASETCA B IOPSIKE
OYEpPETHOCTH.

28. Cpok perucTtpauuu 3ampoca 3asgBUTENd O IPEIOCTaBICHUHN
MYHHUIIUTIATBHOM YCIIYTH COCTaBIIsieT He OoJiee 15 MUHYT.



29 MyHunnansHas yciyra npejocTtasisieTcs: B TeueHue 10 pabounx aHeit co
JIHS PErUCTpaLlMy 3asiBJICHUA O MPEAOCTABICHUH YCIYTH.
[Io BO3MOXHOCTH CIIPaBOK M BBIIUCKH BBIIAIOTCA B JICHb OOpallleHUs
3asiBUTESL.
30.ITpy BO3HUKHOBEHHHU MPENATCTBUH B MPOILIECCE OKA3aHUA MYHHUIMNAIBHOMN
YCIYTH CPOK OKa3aHUS YCIYTU MPOJIEBACTCS HA MEPUOJ YCTPAHEHUSA BO3HUKIINX
OCJIOKHEHHH, O UeM 3asiBUTEIh HHPOpPMUpYETCS B MTUCEMEHHOH (popme.

IMonpa3zaen 9. TpedoBaHus K MOMeNIEHUSIM, B KOTOPbIX
NMpeI0CcTABJIACTCH MYHHIHNAJIbHASA YCJIYTa, K 3200y 0:KHIAHU, MecTaM J1JI
3aM0JIHEHHS 3alPOCOB O MPeJI0CTABJICHHH MYHHULIMINIAJIbHOM YCJIYI |,
HHGOPMALMOHHBIM CTEHJAAaM ¢ 00pa3UaMH UX 3aM0JIHEHUS U NMepevyHeM
AOKYMEHTOB, HEO0XOAUMBIX /Il IPEXOCTABICHHA MYyHHIUNIAJIbHOH YCIYIH

31. llenTpanbHblii BXOI B MOMEIIEHUE 000pyayeTcss HHGOPMAMOHHOM
Tabnuukod (BBIBECKOM), cojepkamied wuHPOpMAIUID O pexuMme paboThl.
[loMenieHus, BbIIETIEHHBIE U1 PEIOCTABICHIS MyHUIIUIIATBHON YCIIYTH, TOJKHBI
COOTBETCTBOBAaTh CAHUTAPHO-IIHUIEMHUOIOTHUECKHUM MPaBUIaM.

32. Mecra s mpuema 3asiBUTENeH O0OPYIyIOTCS CTYIBSIMH, CTOJIAMH,
0o0ecrneynBaOTC  KAaHUECIAPCKUMU  MPUHAICKHOCTAMU U1 HalmucaHus
NUCBMEHHBIX 00palieHuid, THHOPMAIMOHHBIMH CTEH/IAMH.

Ha uHdopManmoHHbIX CTEHIaX pa3MeniaeTcs cieayomas nHpopMarms:

- TMOJHbIE HAMMEHOBAHMS OpraHa, IPEIOCTABIAIONIET0 MYHULUNAIBHYIO
YCIIyTy ¥ OpraHu3alyi, y4acTBYIOIIUX B €€ MPe0CTaBIeHUH;

- KOHTakTHblE TeneQoHbl, rpaguk padboThl, (aMUIUM, UMEHA, OTUECTBA H
JIOJDKHOCTH ~ CTIEUATNCTOB, OCYLIECTBIAIONIUX TIPUEM M KOHCYJIBTHPOBAHUE
3asBUTEJICH;

- TIPOLIE Ty PBI TIPEJIOCTABJICHUS] MYyHUIIMITAILHON YCIIYTH B TEKCTOBOM BHJIE U B
BHJIE OJIOK-CXEMBI;

- IepeYeHb [IOKYMEHTOB, MPEICTABIAEMBIX 3aABUTEISAMH Jid MOJYYEHUS
MYHUIUTIATBHON YCITYTH;

- oOpaserr 3asiBJICHUS;

- TepeueHb OCHOBAaHMHM ISl OTKa3a B NPEJOCTABICHUHM MYHUIUMATBHOU
YCIIYTH.

TekcTbl MHPOPMALMOHHBIX MaTepUaoB MEYATAKOTCS YAOOHBIM ISl YTEHHUS
mpudToM, 6e3 ucripapnenuil. Hanbonee BaxxHbIE MECTa BBIJIEISIIOTCS TTOTY ) KHPHBIM
HaYepTaHUEM JINOO MOAYECPKUBAIOTCS.

33. B wmecrax nmpeqocTaBlIeHUs] MYHHIUNAIBHOW YCIYyTH
npeaycMarpuBaeTcs  00OpyJOBaHME  JIOCTYNHBIX  MeCT  OOLIECTBEHHOTO
NOJIb30BaHUsA (TYaJeTOB).

34. B mnemsix obOecriedeHUs JOCTYIMHOCTH OKa3aHHUS MYHHIMIATBHOU

yCIIyTH UHBAJIMJIaM 00€CIIeUUBAIOTCS CIEAYIONIUE YCIOBHUS:

1) ycnoBust s OecHpensTCTBEHHOTO  JIOCTyNma K  0OBeKTam,

00eCIeynBaOIIMM MYHHUIIUTIAILHYIO YCIYTY;
2) BO3MOKHOCTh CaMOCTOSTEIILHOTO TIEPE/IBMKEHUSI Ha TEPPUTOPUH, Ha
KOTOPO#l pacmoyioskeH OOBEKT, MPEIOCTABIAIONUNA MYHUIUIIAIBHYIO YCIYTY,



BXO0/Ia B TAaKOW OOBEKT M BBIXOJA U3 HETO, NTOCAJKN B TPAHCIIOPTHOE CPEJICTBO H
BBICA/IKH U3 HETO, B TOM YHCJIE C UCIOJIb30BAHME KPECa — KOJIACKH;

3) cOmpoBOXKIEHHE HWHBAIUIOB, HUMEIOIIMX CTOWKHE paccTpoicTBa
(YHKIMH 3pEHUSI U CAMOCTOSITEIHHOTO TIEPEIBUKEHUS, M OKA3aHUSI UM TTOMOIIH;

4) Haanexaniee pa3MenieHrue o0OpyIOBaHUSA U HOCUTENIEeH MH(pOpMalIKH,
HEOOXOTUMBIX I o0ecreyeHus: OeCrpensaTCTBEHHOrO JIOCTyIa MHBAIUIOB K
MYHULUITATBHOH YCIIyTe ¢ YUYETOM OTPAaHUUYECHHUHN UX KU3HEIEATEIbHOCTH;

5) nybnupoBaHue HEOOXOIUMOM Ul MHBAIUIOB 3BYKOBOM U 3pUTEIBHOM
uH(pOpMaAIIK, a TaKKe HaJIHCEH, 3HAKOB U UHOW TEKCTOBOU W Tpaduueckoit
HH(pOpMaIlMM 3HAKaMH, BBITIOJJHEHHBIMH  Pebe(HO-TOUEUHBIM  IIPUPTOM
Bpaiing, nonmyck cypaonepeBourka U THHIOCYPAOIIEPEBOIUMKA;

6) IOmycK Ha OOBEKTHI, MPEIOCTABIIIONINE MYHHUIMIAIBHYIO YCIYTY
COOaKHU-MPOBOJHUKA TMPU HATIUYUM JOKYMEHTAa, IOITBEPIKIAIONIETO €€
crienaibHoe OOy4eHHE M BblJaBaeMoro mno ¢Gopme M B MOPAIKE, KOTOPBIC
ONPEIEISAIOTCS denepaibHBIM OpraHom HCTIOJTHUTETbHOM BJIACTH,
OCYHIECTBJIAIOMUM (YHKIIMU 1O BBIPAOOTKE M peaau3ali rocydapCTBEHHOM
NOJIUTUKK ¥ HOPMATUBHO-IIPABOBOMY PEryJIMPOBaHUI0 B cdepe COIuaibHOM
3aIUThHl HACEJICHU S,

7) okazaHue  paOOTHMKAaMHU  YYPEKICHUM,  MPEIOCTaBISIOMIUX
MYHHITUAIBHYIO YCIIYTY, TIOMOIIM HWHBAIWAAM B TIPEOJIOJICHUH OaphepoB,
MEILAININX MOJYYEHHIO UIMH YCIIYT HapaBHE C IPYTUMU JINIAMH.

IMoapaszaen 10. [Toxka3zaTesn J0CTYNHOCTH H KA4eCTBA MYHHITHIIAJILHOM

yCJIyru

35. Tloka3arensiMu JIOCTYITHOCTH TIPEAOCTABIEHUS MYHULMIIAJIBLHOW YCIIyTH
SIBJISTFOTCSL:

-HAJIMYKE HCYEPIBIBAIONICH MHGOPMAIIMU O CMoco0ax, MOpsIKe U CpoKax
MPEeIOCTaBICHUS MYHUIIMNIATLHON YCIYTH Ha MH(MOPMAIIMOHHBIX CTEHIaX, B CETU
WNurepuer, Ha EnuHoM noprasne;

-UH(GOPMHUPOBAHUE O XOJI€ MPETOCTABICHUS MYHUIUIAIBHOM YCIyTH MpU
JIMIHOM KOHTAaKTe, C MCMOJb30BaHKeM ceTh MHTepHeT uiau cpeAcTB TeneOoHHOM
CBSI3U;

-B3aUMOJICHCTBHE 3asdBUTENS C COTPYJAHUKOM B Ciydae IIOJIy4YeHUs
3asBUTENIEM KOHCYIIbTAI[UU Ha TIPUEME;

-BO3MOKHOCTb MOAA4H JOKYMEHTOB JJIsl IPEIOCTABICHUS IOCY1apCTBEHHOM
YCIYyTH B 3JIEKTPOHHOM BHJI€ C MOMOIIBI HH(POPMAIMOHHBIX PECYpPCOB B CETH
NuTepuer unu Equnoro noprana.

36. Iloka3zarensMu KadecTBa IPEIOCTABICHUS MYHULIMIIAILHOU YCIyId
SIBJISTFOTCSL:
- cOOMIOIEHNE CPOKA MPEJOCTABICHUS MYHUIIUITATIbHON YCIIYTH;
- OTCYTCTBHE an00 Ha neicTBUs (0e31elCTBUE) TOKHOCTHBIX JIMII;
-o0ecrieueHne 3auThl KOH(UIEHIIHAIBHBIX CBEICHUH O 3asBUTEINE.
37.JloctynmHOCTE I 3asiBUTENIel oOeclieurBaeTCs 3a CUeT MyOIHYHOTO
UH()OPMUPOBAHMS O TTOPSIJIKE MPETOCTABIEHUS] MyHHIIUITAIIBHOM YCIIYTH,



38. OcHOBHBIMU TpeOOBaHUSIMH K HMH(GOPMHUPOBAHUIO 3aMHTEPECOBAHHBIX
JIUI SIBJIAIOTCS:

JIOCTOBEPHOCTh, OMNEPAaTUBHOCTh, YETKOCTh B H3JIOKEHUU MaTepuaa,
MOJTHOTa MH(POPMUPOBAHUS, HATJISTHOCTE (DOPM TMOJa4M Marepuaia, yJo0CcTBO U
JOCTYITHOCTb.

IMoapasnen 11. Uuble TpeOOBaHHSA, B TOM YHCJIE YYHTHIBAKOIIHE
0CO0OECHHOCTH NpPeJ0CTABICHUA MYHUIIUNIAJBHON YCJIYIH B
MHOTO()YHKIMOHAIBHBIX HEHTPAX NMPeA0CTABJICHHUS IOCYAAPCTBEHHBIX H
MYHHIMIIAJBHBIX YCJAYT H 0CO0OEHHOCTH NMPeA0CTABJICHH MYHHIMIIAILHON
YCJIYIrd B )JIEKTPOHHOH dopme

39. B cnyuae oOpamieHuss 3asBUTENSl C 3alpOCOM O MPEIOCTABICHUU
MYHUIUNAIBHON yciuyrn B MO®LI, nmopsaaok v CpoKd IpueMa M PEruCTpaluu
3ampoca, a TaKXkKe BBIIaud  3asABUTENI0  pe3yjibTara  IPEeAoCTaBICHUA
MYHULMIQIBHOM YCIIYTU OIPEIAEHSAOTCd B COOTBETCTBUM C COIJIALIEHUEM O
B3aMMOJICHICTBMM,  HOPMATHUBHBIMU  TPAaBOBBIMH  aKTaMH,  PErIaMEHTOM
JeATEeIbHOCTH MHOTO(YHKIIMOHAIBHOTO IIEHTpA.

40. TIpu mpenocTtaBieHUs MYHHUIMIATLHONU YCIYTH B 3JIEKTPOHHOM (popme
JUTS 3asBUTENICH 00eCceunBaeTCs:

BO3MO3KHOCTb MOTYYEHHUS uHdopmanuu 0 MPEIOCTaBIAE MO
MYHUIIUTNIATBHOM yciyre B ceTH MHTepHeT, B TOM 4Mciie Ha O(UIIMATIBHOM caiiTe
OpraHa MECTHOIO CaMOyIlpaBi€HUs, Ha EIMHOM M peruoHaabHOM mOpTaiax
['ocycnyr;

BO3MO3KHOCTh TIOJIyUEHUSI U KOITUPOBAHUS (DOPMBI 3asiBIEHUsI, HEOOXOUMOH
JUTS TIOJTYYEHUS. MYHULIUITAIbHON YCIIYTH B DJIEKTPpOHHOH (hopme B cetu UHTEpHET, B
TOM YHCJIE Ha O(DHUI[UATBEHOM CaiiTe OpraHa MeCTHOTO caMOyTpaBiieHus, Ha EnuHom
Y PErMOHAJIBHOM roprainax ['ocycnyr;

BO3MOXHOCTh  HallpaBIEHUsl 3asBJIEHHMS B JJIEKTPOHHOH (dopme ¢
UCIoas30BaHueM EMUHOro u pernoHansHOro nopraios ['ocycnyr;

BO3MOXHOCTh  OCYIIECTBJIIEHUS C  MCIONb30BaHueM EguHoro wu
PETrHOHANBHOTO TMOPTAaJOB TOCYCIYI MOHUTOPHHIA XOJa IPEJOCTaBICHUS
MYHUIUTIATBHOM yCIyTHu uepes3 «JIMuHbIi KaOUHET M0JIb30BaTEIs.

41. B cnyuae oOpamienus 3asBuTelns 4depe3 ENMHBIA M peruoHaibHBIN
NopTaJibl TOCYCIYr M0 JKENAaHUIO 3asBUTENS 00eCleuMBaeTCs BO3MOMXHOCTH
UH(QOPMHUPOBAHUS O XOJI€ MPEJOCTABIEHHUS YCIYTH W HalpaBlIeHHUE CBEIEHHUM O
IPUHATOM OpPraHOM MECTHOTO CAaMOYIPAaBJICHUS PELUICHUH O IPeJoCTaBICHUU
(0TKa3e B MPEOCTABICHUH ) MyHUIIMTIAIBHOM YCIIyTH 110 YKa3aHHOMY B 00paleHuu
aJIpecy JIEKTPOHHOM MOYTHI.

42. OOpameHue B DIEKTPOHHON (opme MNPOU3BOAUTCA MPU HATUIUHU
TEXHHYECKOH BO3MOXHOCTH 3asBUTENsl Ha TMPEJAOCTaBIEHUE JIOKYMEHTOB,
HEOOXOMUMBIX JUI MPEJOCTABJICHUS MYHUIUINAIBHOM YCIyrd, ¢ IpaBOM
DNEKTPOHHOII TOANMWCH HA 3aBEPEHUE MPEJACTABISIEMBIX JIOKYMEHTOB B
YCTaHOBJIEHHOM IOPSIIKE.

43 .0OrnpeniesieHUe BUJIOB 3JIEKTPOHHOM TOIUCH, MCIOIB30BAHUE KOTOPBIX
JIONyCKaeTcsi TMpu  OoOpalieHuHd 3a T[OJyYeHHEM MYHMIUIAIBHBIX  YCIYT,



ocytectsisiercss B cooTBeTcTBUM ¢ [locTtanosiienuem [IpaBurenscTBa Poccuiickoit
®enepaunu oT 25 utoHsa 2012 roga Ne 634 «O BuUIax 3JI€KTPOHHOW MOIIMCH,
UCIIOJIB30BAaHNE KOTOPBIX JIONMYCKAaeTCsAd TMpH OOpallleHuH 3a MOJydCHHEM
rOCy/IapCTBEHHBIX U MYHUITUNIAIBHBIX YCIYTY.

Paszgen 3. Cocras, noc/1e10BaTe1bHOCTh H CPOKH BbINOJIHEHHUSA
aIMMHHUCTPATHBHBIX NPOLEIYP, TPEOOBAHHUS K NMOPAIAKY UX HCIIOJIHEHMS, B
TOM YHcJIe 0COOEHHOCTH BbINOJHEHHUS AIMMHHUCTPATHBHBIX NPoOLeaAYP B
3JIeKTPOHHOM opme

Moapaszgen 1. OcHOBHBIE MOJI0KEHU S

44 TlpenocrtaBlieHue MyHHUIUIIATEHON YCIIYTH BKJIIOUAeT B ce0sl cleqyroliye
aIMUHHCTPATUBHBIE IPOLICAYPHI:

1) mpuem, mpoBepKa U perucTpaius 3asBICHUS U JOKYMEHTOB;

2)popmupoBaHue U HaIIpaBleHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OPTaHBbI,
y4aCTBYIOILIHE B [IPEJOCTABICHUH MYHULIMIIATBHOH YCIIyTH;

3) NpUHATHE pENIeHUS O MpeaocTaBlieHUU (00 OTKaze B MPEAOCTABIICHUH)
MYHUILIMTAIBHOM YCITYTH M BbIJIa4a 3assBUTENIO PE3yJIbTaTa.

biok-cxeMa mnpenocTaBieHHs MYHHLUIIAIBHOM YCIYTH I[PUBOJUTCS B
npuIoKeHUH Ne 2 K HacTosLEeMy aIMUHUCTPATUBHOMY PEIJIAMEHTY.

IIpuem, nepBUYHAS NPOBEPKA H PerHCTPaLHs 3asiBJE€HUS U IOKYMEHTOB,
HeOOXOAUMBIX /ISl MPEI0CTABJICHHS MYHUITHNIAIIbHOH YCIIYTH

1. [Ipuem u perucrpauus 3asiBJieHHsl H JOKYMEHTOB

OcHoBaHWeM JUIsi Hauvajla aJMHUHHCTPATHBHOH TMIPOILIEAYPHI  SBIISAETCS
MOCTYIUICHHE B YIIOJHOMOYEHHBIN OpraH 3asiBJICHUs C IMPHIOKEHUEM JJOKYMEHTOB,
yKa3aHHBIX B IyHKTe 16 perjiaMeHTa OJJHUM M3 CIEAYIOUIUX CIIOCO00B:

1) mocpeacTBOM JIMYHOTO OOpaIieHUs 3asBUTENS (€ro IMpeICTaBUTENA) B
YHOJIHOMOYEHHBIH OpTaH;

2) MOCpeICTBOM JIMYHOT'O OOpaIleHUs 3agBUTEIA (€ro MpeCcTaBUuTes) Yepes
M®II;

3) mocpeacTBOM HAIpaBIICHUS JOKYMEHTOB 4epe3 OIepaTopoB IMOYTOBOI
CBSI3H;

4) TIOCPE/JCTBOM HAMpaBIEHUS JIOKYMEHTOB IO 3JEeKTPOHHOM MouTe
ad.zhukovo@yandex.ru, moanucaHHbIX dJIEKTPOHHOM MOJMKCHIO B COOTBETCTBUH C
[Toctanosnenuem I[IpasutensctBa Poccuiickoit @enepanuu ot 25 urons 2012 roga
Ne 634 «O Buaax 3JIGKTPOHHOM TOMAIMCH, UCIIOIb30BAaHHE KOTOPHBIX JIOITYCKAETCS
py 00palIeHUH 3a MTOJTYUYEHHEM TOCYJaPCTBEHHBIX U MyHUIIUITAIBHBIX YCIIYT»;

5) mocpeCTBOM HallpaBlIeHHs JOKYMEHTOB ¢ HCIojb3oBanueM [loprana.

B cinydyae COOTBETCTBUSI 3asfBJICHHS W JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHMIM, a TAKXKE B Cllydae MOCTYIUICHUS 3asBIICHHS depe3 EnuHBIN rmopTan
i PecniyOnuKaHCKUH MOPTaj CIEHATMCT BHOCHT 3aIIUCh O IPUEME JOKYMEHTOB B
JKYpHaJl ydeTa BXOJAMEH W HMCXOAANEH JOKYMEHTAallMd B COOTBETCTBHU C
JICMCTBYIOIIIMMHU MpaBHJIaMH BeJICHUs yueTa JJOKyMeHTOB. [Ipu nmojtaue 3asBieHHs B




ANEKTPOHHOM BHJIE CHEIUATUCT HAMpPaBIseT 3asBUTENIO B JIMYHBIM KaOWHET Ha
Enunblii mopran wim PecnyOnukaHCKUil mopTan yBeJOMIIEHHE O PErucTpaluu
3as1BJICHUS.

B ciyuae nocrymieHus 3asBieHHs 4depe3 EJMHBIA mopTan WM
PecnyOnukaHCKHii MOPTall CIENUATUCT HATIPABJISAET 3asBUTEIIO B JTUYHBINA KaOUHET
Ha Enunom mnoprane wim PecmyOnuMkaHCKOM TopTaje YBEIOMIIGHHE O
HEOOXOJMMOCTH TIPEAOCTaBIICHUS] B TEUEHHE TpeX AHeH B AJMHHHUCTpAIHIO
OPUTHUHAJIOB IOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSA YCITyTH.

3asiBJIEHUE PETUCTPUPYETCS CIEUATUCTOM YIIOJJHOMOYEHHOr0 OpraHa,
OTBETCTBEHHBIM 3a PErUCTPALMI0 BXOJAILIEH KOPPECIOHIEHUIHUH, B J€Hb €ro
NOCTYIUICHUS (IOJy4YeHUsd) B COOTBETCTBHM C IPABWJIAMH JIEJONPOU3BOJCTBA B
YIIOJITHOMOYEHHOM OpPraHe.

Ilpr perucTpauMy 3asBJICHHSA CICLUAIUCT YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 33 PErHCTPAlUI0 BXOASAUICH KOPPECIIOHICHUMUU, OCYILIECTBISAET
CBEPKY TIPEJCTABIICHHBIX 3asBUTEIEM JIOKYMEHTOB C OpHUIMHalIamMu (c
NPOCTABIIEHUEM  COOTBETCTBYIOIIECH OTMETKM Ha KOMMSAX  JOKYMEHTOB),
o0OecreynBaeT W3TOTOBJIICHUE KOIMHM JOKYMEHTOB (B ciydae, €Cld KOIUU
JIOKYMEHTOB HE€ TPEJOCTAaBICHBI 3asBHUTENIEM CaMOCTOATeNbHO). B cmyuae
HEIIOJIHOTO TPEACTaBICHUs JOKYMEHTOB, YKa3aHHBIX B IyHKTe 16 Permamenta, a
Taloke B CIydae IPEICTaBICHHA JTOKYMEHTOB C HapyIlleHUEM TpeOOBaHMUIA,
YCTaHOBJIEHHBIX ITyHKTOM 16.3. PernamenTa, BO3BpalliaeT 3asBlieHHe (MPU JIMUHOM
oOpanieH! BBIJAET 3asBUTENIO MHUCHMO O BO3BpATe 3adBIICHHS ¢ 000CHOBaHUEM
[IPUYUH BO3BpATa, IPU MOCTYIUICHUU 3asBJIEHHS Yepe3 ONepaTopoB ITOYTOBOU CBI3H
Uil B (pOpME PIEKTPOHHOTO JIOKYMEHTA HAMpaBisIeT MO ajipecy, YKa3aHHOMY B
3asABJICHUM, IMUCHMO O BO3BpATE 3asBJICHUS C OOOCHOBAaHMEM MPUYUH BO3BpATa).
Bo3Bpar 3asBlieHHs HE MPENITCTBYET MOBTOPHOMY OOpAIEHHIO 3asiBUTEINS TOCIIEe
yCTpaHEHUs NMPHYUH, TTOCITYKUBIIUX OCHOBAHHUEM JIJI1 BO3BpaTa 3asiBJICHHS.

3asBUTEIIO, MOJIaBIIEMY 3asBJICHUE JIMYHO, B J€Hb 0OpallleHHs] Ha KOTTHHU
3asBJICHUS CTABUTCSA OTMETKA O IOJNYYEHHHM JOKYMEHTOB C YKa3aHUEM JaThl U
BXOJAILEr0 HOMEpa 3asBIIEHHA, 3apEerUCTPUPOBAHHOIO B COOTBETCTBUH C
IpaBUJIAMH JICJIONPOU3BOJICTBA B YIIOJITHOMOYEHHOM OpraHe.

Pe3ynbraToM UCHONMHEHUS M CHOCOOOM (PHKCAlMH aJMHHHMCTPATHBHOMN
MPOLEAYPHI SABJISCTCS PErUCTPALUs 3asBIICHUSA U JOKYMEHTOB B COOTBETCTBUH C
npaBuIaMH  JENONPOMU3BOJICTBA B YIIOJHOMOYEHHOM OpraHe JiM0o Bbljaua
(HampaBIEHME) TTHChMA O BO3BpATE 3asBIICHUSI.

Kpurepuem mnpuHATHA peuieHHs 10 aAMHUHUCTPAaTUBHOM IpoLeaype
SIBJISIETCS. HAJIMYME 3asBICHHS W JOKYMEHTOB B COOTBETCTBUHM C IIYHKTOM 16
Pernamenra.

2. @opMupoOBaHHE M HANIPABJEHHE MEKBEJOMCTBEHHBIX 3aNPOCOB B OPraHbl
(opranmsanum), y4acTByIOIIHe B IPEeI0CTABJICHHH MYHHIUNAIBHOM YCIYIH
OcHoBaHuMeM Uil Havyajla aJMHUHUCTPATHUBHON TMPOLENYPHl SIBISETCS
HEIpPECTaBICHUE JOKYMEHTOB, IPEAyCMOTPEHHBIX MyHKTOM 16.1. Permamenra.
B Teyenue paboyero 1HA, KOTOPBIM SBISAETCS THEM PpErHCTPALUU
3asiBICHUS], JIOJPKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a



NPEJOCTABIEHUE  MYHMIMMNAJIBHON  YCIIyI'M, OCYLIECTBISIET  HalpaBlIEHUE
MEXBEJOMCTBEHHBIX 3aIllPpOCOB B COOTBETCTBYIOIIME OpPraHbl, B PACHOPSIKEHUU
KOTOPBIX HaXOJATCS [OKYMEHTHI, IpeaycMoTpeHHwsle 1. 16.1. Permamenra, B
clydae, €ClIM YyKa3aHHbIE JIOKYMEHTBl He OBUTM TIpeACTaBIEHbl 3asBUTEIEM
CaMOCTOSTENILHO, B TOM YHCIIE B DJIEKTPOHHOH (opMe ¢ UCIOIb30BAHMEM €IMHON
CHUCTEMBbI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJCHCTBUS U MOAKIIOUAEMbIX
K Hed  pEeruoHalbHBIX  CHUCTEM  MEKBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMOJICHCTBUA.

MeKkBEIOMCTBEHHBIN  3alpoc O MPEJACTaBIEHHUU JIOKYMEHTOB JUIs
pe0CTaBIEHNS MYHUILIUITAIBHOM YCITYTH C UCTIOIB30BaHUEM MEKBEIOMCTBEHHOTO
UH()OPMAIIMOHHOTO  B3aUMOJACHCTBUA  (opmMupyeTcs B  COOTBETCTBUU  C
TpeboBanusiMu ctaThu 7.2 @epepanbHoro 3akoHa oT 27 utoiist 2010 roga Ne 210-D3
«O0 opranuzanuy NpeIOCTaBICHUS FOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT.

PesynpTaToM agMUHUCTPATHUBHON IPOLIEAYPHI SBIAETCS IOIYYEHUE B
pamMKax MEXKBEJOMCTBEHHOIO B3aUMOJIEHCTBUA HH(OpManUK (JJOKYMEHTOB),
HEO0OXOIMMOM YIS MPEIOCTABICHU MYHUITUIIAIIBHOU YCIIYTH 3aABUTEIIO.

CnocoboMm dukcamuu pe3yinbTaTa aJMUHUCTPATUBHOM MPOLIETyPhI ABJIICTCS
¢ukcanus (akTa MOCTYIUICHUS JJOKYMEHTOB U CBEJEHHUM, MONYYEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO B3aUMOJECHCTBUSA, HEOOXOAUMBIX JUId IPEIoCTaBICHUS
MYHULIUNAIbHOM YCIYTH, B COOTBETCTBHM C IpaBWIaAMHU JEJIONPOU3BOJACTBA B
YHOJIHOMOYEHHOM OpTaHe.

Kpureprem mnpuHATHS pelieHUs [0 aJMUHHCTPATUBHON TIPOLIEIYpE
SIBJISIETCS HAlIMYUeE 3alpallilBaeMbIX JOKYMEHTOB B paMKaX MEKBEJIOMCTBEHHOTO
B3aUMOJICHCTBHA.

3. IlpunsTHe pelleHHs o0 TnpegocTaBjdeHnu (00 oTkaze B
NMpeI0CTABJICHNH) MYHUIIHNAJIBLHON YCJIYTH U BbIIa4a 3asiBUTEJII0 pe3yJibTaTa

OcHoBaHUEM JIJIsl HaYaJla aIMUHUCTPATUBHOMN MPOLETy DI SIBISIETCS HATHINE
MaKeTa JOKYMEHTOB, IIPEIOCTABICHHBIX 3asIBUTEIIEM.

[Ipu paccMoTpeHuM 3asBIEHUS O BbIIAY€ CIPABOK, BBIMHCOK M HHBIX
JIOKYMEHTOB M3 IIOXO3SAMCTBEHHBIX KHHUI [IOJDKHOCTHOE JIMII0 aAMUHHUCTPALNN
POBOJUT IIPOBEPKY HAIMYMUS JTOKYMEHTOB, YKa3aHHBIX B IIYHKTE 16 HaAcTOSLIErO
perinaMeHTa, a TakKe HHBIX OCHOBAaHMM Uil OTKa3a B MPEIOCTaBICHUH
MYHULMIQAIBHON YCIYTH, MPElyCMOTPEHHBIX 11.16.2. HACTOSIIIETO periiaMeHTa.

[Ipu HaTMYMK HEOOXOJMMBIX B COOTBETCTBHHM C IMyHKTOM 16 HACTOSAIIETO
periaMeHTa U OTCYTCTBUM OCHOBAHMI ISl OTKa3a B BbLAA4€ CIIPABOK, BHIIMUCOK U
UHBIX JOKYMEHTOB U3 MOXO3UCTBEHHBIX KHUT, IIPEYCMOTPEHHBIX IIYHKTOM 16.3.
HACTOSIIIIEr0 perilaMeHTa, JAOJKHOCTHOE JIMLIO aJIMHHHUCTPALUU IPOU3BOJIHT
o opMIICHUE CITPABOK, BHIMUCOK M MHBIX TOKYMEHTOB U3 MTOXO03IMCTBEHHBIX KHUT U
HalpaplisieT WX BMECTE€ C JOKYMEHTaMH, MPEeJICTABICHHBIMU 3asiBUTENIEM, Ha
MOANUCAHUE PYKOBOJIUTEIIO aIMUHUCTPALIUH.

[Tpu oTcyTCTBUM, HEOOXOIUMBIX B COOTBETCTBHH C ITYHKTOM |6 HACTOSIIEro
perinaMeHTa, JOKYMEHTOB W (WiM) NpW HaJIMYUM OCHOBAaHMM M1 OTKa3a B
NpEeJOCTABIEHHH MYHUIIUNAIIBHOM YCIIYTH, ONpPEAENIeHHBIX IMyHKTOM 16.3.
HACTOALIEr0 perjlaMeHTa, JOLKHOCTHOE IJIMIO0 aJIMUHUCTPALMH OCYIIECTBISAET



MOJIrOTOBKY IPOEKTa MOTHBUPOBAHHOI'O pelIeHHsl 00 OTKa3e B BbIJaue CIPABOK,
BBIIIUCOK U UHBIX JJOKYMEHTOB U3 MOXO35HCTBEHHBIX KHUT U HAMPABJISAET €0 BMECTE
C JIOKYMEHTaMH, IIPEJCTABICHHbIMU 3asABUTEJIEM, HA IOJANMCAHUE PYKOBOAUTEIIO
agMuHucTpanmi. B Teuenwe 1 pabouero gHel co AHS  oQopMIIEHUs
COOTBETCTBYIOIIMX JOKYMEHTOB, 3afBUTENII0 HarpaBisieTcd WHGOPMAIIMOHHOE
MHACBMO.

Bmecte ¢ yBeJOMIIEHMEM 3asiBUTENI0 WIHM €ro  IPeACTaBUTEIIO
BO3BpAIllalOTCs BCE IIPEJACTABICHHBIE KM JOKyMeHThl. B ciydae mnonauu
3asBUTEJIEM WJIM €ro MpeJCTaBUTENIeM 3asiBJIEHUS U KOIHM, IPUIAraeMbIX K HEMY
JIOKYMEHTOB, 4Y€pe3 PETrHOHAIBHYK) TOCYAapCTBEHHYH) HWH(OPMALIMOHHYIO
CHUCTEMYy, KOIHM NPEIACTABICHHBIX JOKYMEHTOB K  YBEIOMIICHHIO  HE
IIPUKIIABIBAKOTCS.

Pe3ynbTaTOM aAMUHUCTPATUBHOMN NPOLEAYPBI ABIACTCA BbLIAYA 3aABUTCIIIO
CIIPABOK, BBIIMCKH U UHBIX JOKYMEHTOB U3 IMOXO35AMCTBEHHBIX KHUI WUJIM OTKa3a B
pe0CTaBIEHUU MYHHUITUTIIATBHON YCIIYTH, a TaKXe WH()OPMAIIMOHHOTO TTUChMa 00
OTCYTCTBUM HEOOXOIUMBIX CBEICHUI B MOXO35HCTBEHHBIX KHUTAX.

Cnoco6oM uKcaIuu aBasieTCsl pEerucTpalys COOTBETCTBYIOLIETO PEIICHUS B
)KYpHaJe PpPEerucTpanyy MCXOSIIEHd KOPPECTOHIEHIMH W B HWH(OPMAIMOHHON
CHUCTEME  DIIEKTPOHHOIO  YyIIPpaBJ€HUs  JOKYMEHTaMH  OpraHa  MECTHOIO
CaMOYIIPaBJICHHUS.

Pa3nen 4. ®opmbl KOHTPOJIS 32 IPEeI0CTABIEeHHEM AIMUHUCTPATHBHOTO
perjiaMeHTa
IMoapaszxen 1. ITopsiok ocylecTBJIEHHS TEKYLIEro KOHTPOJIA 3a
c00/1I0IeHHeM H UCITIOJIHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMHM JIMLIAMH
MOJIOKEeHU AAMHHUCTPATHBHOIO pPerjilaMeHTa W HHBIX HOPMATHBHBIX
NMPABOBBIX AKTOB, YCTAHABJIMBAKIIMX TPeOGOBAHUS K NMPETOCTABICHHUIO
MYHHMIIUNAJBHOM YCIYIH, a TAK/Ke MPUHATHS UMH peleHui
45.Texymuii KOHTPOIb 3a COOJIOACHHUEM ITOCICIOBATEILHOCTH JICHCTBHIA,
ONPEJEICHHBIX aJMHUHHUCTPATUBHBIMU TMpOLEAypaMH MO TPEeIOCTaBICHUIO
MYHUIUMAIBHON YCIAYTH W IIPUHATHEM pPENICHUH JODKHOCTHBIMHM JIMIIaMH
YIIOJITHOMOYEHHOTO OpraHa OCYILIECTBISETCS PYKOBOJUTEIEM YIOJIHOMOYEHHOTO
opraHa MmyTeM pacCMOTPEHHS OTYETOB AODKHOCTHBIX JHI[ YHOJHOMOYEHHOTO
oprasa, a Tak)ke pacCMOTPEHHMS ka0l 3asBUTENEH.
46.OCHOBHBIMH 3a/ja4aMH TEKYIIIETO KOHTPOJIS SIBISTFOTCS:
a) obecrieyeHNe CBOCBPEMEHHOTO M  KAa4eCTBEHHOTO IPEI0CTaBICHUS
MYHULIUTAIBHOM YCITYTH;
0) BBISIBJIEHHE HapyIIeHHH B CpPOKaxX M KauyecTBE MPEI0CTaBIICHUS
MYHHUITUTIAIBHON YCIYTH;
B) BBISIBJICHHE M YCTpaHEHHE TIPHUYMH M YCJIOBHHM, CIOCOOCTBYIOIIUX
HEHaJIeKalIeMy MPea0CTaBICHUI0 MYHUIIUTIAILHON YCITYTH;
I') IPUHATHE Mep [0 HaJIeXKalleMy IMPeIOCTaBICHUI0 MYHHIMIAIbLHON
YCIIYTH.
47 Texyli KOHTPOIIb OCYIIECTBIISETCS Ha MOCTOSITHHOM OCHOBE.



IMoapa3znen 2. Ilopsiiok U NEPHOIMYHOCTD OCYIIECTBJICHUS MJIAHOBBIX H
BHEIJIAHOBBIX POBEPOK MOJHOTHI H KA4eCTBA MPe10CTABJIeHHUS
MYHHIHNAILHOM YCJIYIM, B TOM 4YHcJ/ie NOPSAA0K H popMBbI KOHTPOJIA 32
MOJTHOTOM U KAYeCTBOM MPeI0CTABJIEHUS MYHHIUNIAJIBHOM yCIyTH

48. IlomHOoTa M Ka4yecTBO IPEAOCTABICHHUS MYHHIUIIAIBHOM YCIyTH
ONPEAEINAIOTCS 1O PE3yJIbTaTaM MPOBEPKH.

49. KoHTposb 3a MOJHOTOM M KaYeCTBOM IPEIOCTABIEHUS] MYHULUITATBHOM
yCIIyT'M BKJIIOYaeT B ce0sf MPOBEICHUE IPOBEPOK, BBHISBICHHE M YCTPAaHEHHUE
HapyLIEHUH IpaB MoJIy4yaTeliel, pacCCMOTPEHUE, IPUHATHE PELLIEHUH H ITOATOTOBKY
OTBETOB Ha OOpalleHus TMojydareneil, oO0XKaNyIUX pelieHus, JIeHCTBUs
(Oe3meiicTBHE) NOHKHOCTHBIX JIHII.

50.IIpoBepku MOTyT OBITH IJIAHOBBIMHM (OCYIIECTBISATHCS HAa OCHOBAaHUHU
IUIAHOB TMPOBEACHHMA pPEBU3MI) M BHEIUIAHOBBIMH (IPU BBIABICHHU (DaKTOB
HapylIeHusl JODKHOCTHBIMH JIMIAMH  YIIOJHOMOYEHHOTO OpraHa IOpsjKa
pe0CTABIEHUS MYHHUIIUTIATEHOU YCIIYTH).

[1nanoBbie MIPOBEPKU MPOBOAATCS JIOTKHOCTHBIMH TULAMHA
YOOJIHOMOYEHHOTO OpraHa ¢ [EepUOAUYHOCTBIO, OIpEeNensieMOl  aKTaMu
YHOJIHOMOYEHHOTO OpraHa (pacrnops:KeHHsIMHU ), HO HE Yallle OJJHOTO pa3a B roj.

BuennaHoBble ~ MPOBEPKH  MPOBOJATCS  JOJDKHOCTHBIMHM  JIMLIAMU
YHOOJIHOMOYEHHOTO OpraHa MO0 MOPYYEHHIO PYKOBOJUTENS YIOJHOMOYEHHOIO
opraHa mo oOOpalleHWI0 3aWHTEPECOBAHHBIX JIMII WM B YCTaHOBJIEHHBIX
3aKOHO/IATEIbCTBOM CITy4dasX.

[Ipu 1mpoBepke paccMaTpUBAKOTCS BCE  BOMNPOCHI, CBS3aHHBIE C
pe0CTaBIeHHEM MYHHUIIUNATLHOW YCITYTH (KOMIUIEKCHBIE TIPOBEPKH), OT/I€NIbHBIC
BOIPOCH! (T€MaTUYECKUE IPOBEPKH), BOMPOCHI IO KOHKPETHOMY OOpaIICHUIO
3asIBUTEIISI.

PesynbraTel mnpoBepkH odopmisitorcs B (hOpME CIPABOK, COJEPKAIETO
BBIBOJIbI O HAJIMYMM WM OTCYTCTBHUH HEJOCTATKOB WM TMPEIONEHUS] MO0 HX
YCTpaHEHHIO (MPU HATMYUU HEJOCTATKOB).

51.B cayudae BBIABIEHHS II0 pe3yJibTaTaM IIPOBEICHHBIX ITPOBEPOK
HapylIeHUH IIpaB MOJydYaTeJell pacCMaTpUBAETCA BOMPOC O MPHUBICYECHUU
BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

IMoapa3aen 3. OTBEeTCTBEHHOCTh MYHUIIMNIAJIBHBIX CJIY/KAIIHX 32
pelleHus M AeicTBUA (0e31eHcTBHE), IPUHUMAaeMble (0OCylIeCTB/IAEMbIe) HMH
B X0/I¢ MpeIoCTABJIeHUSI MYHHITHNIAJIbHON YCJIYTH

52.CrenuanucTsl HeCYT MEPCOHATBHYIO OTBETCTBEHHOCTh 3a COOIO/ICHHE
CPOKOB U IIOCIIEAOBATEIbHOCTH COBEPIICHUA aIMUHUCTPATHUBHBIX JICUCTBUIA.
[lepcoHanbHast OTBETCTBEHHOCTH CMEIUAIMUCTOB 3aKPEIUIAETCA B UX JOJKHOCTHBIX
UHCTPYKIMAX.

[To pe3ynbTaTraMm MpPOBEACHHBIX IMPOBEPOK B CIy4ae BHIABICHUSA HapPyIICHUI
paB  3asfBUTEICH  OCYIIECTBIACTCA  MPHUBICUCHHME  BHUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoi Deepaluu.



IHoapasnena 4. Ilonoxkenusi, xapakTepusyrouue TpeGOBaHU K MOPAIAKY
U (popMaM KOHTPOJIA 32 NPeJIOCTABJICHHEM MYHHLIHIIAILHOH YCJIYI'H, B TOM
YHCJIe CO CTOPOHBI FPAKAaH, UX 00beAMHEHNH H OPraHu3alni

53. KoHTponb 3a MpeloCTaBIeHUEM MYHULIMIIAIBLHOM YCIYTH CO CTOPOHBI
rpakgaH, MX OObEAMHEHWH UM  OpraHU3alMil  OCYIIECTBISCTCS  ITyTeM
UH()OPMUPOBAHUS YIIOJTHOMOYEHHOTO Oprana o akrax:

HapyLLIEHUs [IPAB U 3aKOHHBIX UHTEPECOB 3asBUTEIIEH pPELIEHUEM, JEHCTBHEM
(Oe3aeiicTBHEM) YITOTHOMOYEHHOTO OpPraHa, ero JTOJKHOCTHBIX JIMII;

HapylIeHUs MOJIOKEHUH HACTOSIIETO aIMUHUCTPATUBHOTIO pErjiaMeHTa Hiu
WUHBIX HOPMaTHUBHBIX IIPABOBLIX akTOB Poccuiickon denepaiu, ycTaHaBIUBAIOIIHUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHULIUITATILHON YCITYTH;

HEKOPPEKTHOr'0 I10BEJEHUS JOJHKHOCTHBIX JIMI[ YIIOJHOMOYEHHOIO OpraHa,
HApYUICHUS TPaBWI CIY:KEOHOM HTHUKUA TPH MPEIOCTAaBICHUU MYHHIMIATIBHON
YCIYyTH.

54.BelieykazaHHy0  MH(QOpPMAIMIO 3asABUTEIM MOTYT COOOIIUTH 110
TenedoHAM  YIIOJIHOMOYEHHOTO — OpraHa WM Ha O(UIMAIBHOM  caiiTe
YIOJHOMOYEHHOTO OpraHa B HWH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHONH CEeTH
«HTepHeT.

55.Koutpois 3a IIPeI0CTABICHUEM MYHHIHIAIbHON YCIyTH
OCYILIECTBIISIETCS B COOTBETCTBHU C JCUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

Pasnen S. JlocynedHbli (BHeCy1e0HbIH) NOPSAI0OK 00KATI0BAHMUS
peleHH U AeiicTBH (De31elCTBUS) OPraHa, npeaoCTaBJIAIOIIEro
MYHHIHITAJIBHYIO YCJIYTY, 2 TaKKe J0JKHOCTHBIX JIMI, MyHHIHITAIbHBIX
CIAYKAMHUX

IMoapa3sxen 1. Ilpeamer nocyae0HOro (BHecy1e0HOI0) 00:KaJI0BAHUS

56. 3asBHTEIIM UMEIOT IIPaBO Ha OOXKaJoBaHUE JEUCTBUH MM Oe31eHCTBHS
JIOJDKHOCTHBIX JIHIL B IOCYA€OHOM M CYJIeOHOM ITOPSIKE.

57. 3asBUTEIH MOT'YT 003KaJIOBaTh JICHCTBUS WIH 0e3/IeHCTBHE JOIKHOCTHBIX
JUI] TIPH JUIHOM OOpaIllcHHH HIM IMHCBMEHHO, 4epe3 MHOTO(YHKIHOHAIbHBIH
IIEHTP, C UCIIOJIb30BAHUEM €HHOTO MOpTaia roCyIapCTBEHHBIX U MYyHHUITHIIATBHBIX
yciyt http://www.gosuslugi.ru/, Tu00 peruoHaILHOTO MOPTaia rOCYAapPCTBEHHBIX U
MYHHUIUIAIBHBIX YCIYT, B AIMUHHUCTPAIIHUIO.

58. 3asBUTENHM UMEIOT NIPaBO OOPATUTHCS JTUUYHO (YCTHO), UYepe3 3aKOHHOTO
IPEACTaBUTENI WIH HANpPaBUTh ITMCBMCHHOE IMPEAJIOKCHHE, 3asABICHHEC WIN
oOpailieHue (anee - TMCbMEHHOE oOpaleHue).

B cnyuae ecnu xanoba mojaeTcst 4yepe3 MpeJICTABUTEIS 3asBUTENS, TAKKe
IPEACTABIACTCS JOKYMEHT, HMOATBEPKIAIOMIUN MOJIHOMOYHS Ha OCYIIECTBICHHE
JNeWCTBUM OT MMEHM 3afdBUTENA. B KkauecTBe IOKYMEHTa, IMOATBEPAKIAIONICTO
MOJTHOMOYHS Ha OCYIIECTBICHHE JEHCTBHH OT MMEHH 3asBUTENSA, MOXKET OBITh
IpeCTaBICHA:

a) odopmiIeHHas B COOTBETCTBHM C 3aKOHOJATENIbCTBOM Poccuiickoi
denepaniu J0BEPEHHOCTD (1 (PU3UYSCKUX JIHIIL);



0) odopmiieHHas B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoi
denepaniii  TOBEPEHHOCTh, 3aBEpPEHHAs I1€YAThIO 3asBUTENS M IOANMCAaHHAs
PYKOBOIHUTENIEM 3asBUTEIIA WM YIOJIHOMOYEHHBIM ITUM PYKOBOAMTEIEM JIUIIOM
(7151 FOPUAMYECKUX JTHIT);

B) KOMNHUS pEIICHUS O Ha3HAYECHUH Wi 00 u30paHuu 1ubO MpukKaza o
Ha3HAYCHUU (HU3MYECKOro JIMIIA HA JIOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOE
¢uzuyeckoe Mo obOnagaeT MpaBOM JeHCTBOBaTH OT HMMEHHM 3asBUTeNs Oe3
JIOBEPEHHOCTH.

59. 3asBUTENH MOXKET OOpaTUTHCA C Kad000i B TOM YHCIIE B CIEIYIOUIUX

Cliydadax:

1) wHapymeHue cpoka pErucTpalMu 3ampoca O  IpedoCTaBICHHUH
MYHHULHUTIAIbHON YCITYTH;

2) HapyllleHHEe CPOKa MPeIOCTaBICHUSI MyHHUIUTTATBHON yCIIYTH;

3) TpeOoBaHMEe Yy 3agBUTENS JOKYMEHTOB WM MHPOpMaUUU JTUOO
OCYIIECTBIIEHUS JICHCTBHI, NpEACTaBIEHUE WM OCYLIECTBIEHUE KOTOPBIX HE
NpelyCMOTPEHO MYHHUIIUTAIbHBIMU TPABOBBIMH aKTaMH JUIsl TIPEOCTAaBIEHUs
MYHHUIUTIATBHON YCITYTH;

4) otka3 B IpUeMe JIOKyMEHTOB, MPEJI0CTaBICHHE KOTOPBIX MPELyCMOTPEHO
MYHUIIUNIATbHBIMA TPABOBBIMU aKTaMH JJI MPEJOCTABJICHUS MYHHUIMMATIBHON
YCIIyTH, Y 3aABUTEIIS;

5) oTka3z B MpPeJOCTAaBICHUM MYHHWIMIMAIBHON YCIYrd, €CJIM OCHOBaHUs
0TKa3a He MPeyCMOTPEHbl MYHHUIIUITATBHBIMU MPABOBBIMU aKTaMU;

6) 3aTpeboBaHME ¢ 3aABUTENS IIPU MPEIOCTABICHUH MYHULIUIIATBHOMN yCIyTH
TIaThl, HE TIPeJTyCMOTPEHHON MYHHUITUTTAIbHBIMH TTPABOBBIMH aKTaMU;

7) oTkaz opraHa, IpPEIOCTABIAIONIETO MYHUIMMIAIBHYIO  YCIYTY,
JIOJGKHOCTHOTO JIMIIA OpraHa, NpeIoCTaBISIOMIEr0 MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO 1IEHTpa, PadOTHUKA MHOTO(YHKIIMOHAILHOTO I[EHTPA, B
UCIIPABJICHUM JOMYIICHHBIX UMHU OINEYAaTOK M OIIUOOK B BBIAHHBIX B PE3YJIbTATE
NpeIOCTaBlIEHUs MYHUIMIAIBHOW YCIYTH JOKyMEHTax 00 HapylleHHe
YCTaHOBJIEHHOTO CPOKa TaKUX MCIPABJICHHIH;

8) HapyllleHHe CpoKa WM MOpAJIKa BbIIAYU JOKYMEHTOB IO pe3yjibTaTaM
IPEI0CTaBIEHUS TOCYapPCTBEHHOM MITM MYHHITUTITIAIIBHON YCIIYTH;

9) mnpUOCTAaHOBJIEHHE TNPEIOCTABICHUS MYHULMIAIBLHON YCIyTH, €ClH
OCHOBAaHUS MPUOCTAHOBJICHHUS HE MPEIYyCMOTPEHBI MyHUIIUIATBHBIMHU MPABOBBIMU
aKTaMu;

10) TpeboBaHue y 3aABUTEISA MIPU MPETOCTABICHUN MYHUIIUIIATBHOU YCITYTH
JIOKYMEHTOB WJIM UH(POPMAIIMU, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh TIPH TIEPBOHAYATBHOM OTKa3€ B MIPHEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIS  TPEIOCTaBJICHUS MYHUIIMMAIBHONW yCIyrd, JHOO B MPEAOCTaBICHUU
MYHUIUIIATBHOM YCITYTH, 32 HCKITIOUEHUEM CITyYaeB, MPETYCMOTPEHHBIX MYHKTOM 4
gactu 1 crarbu 7 @enepanbHoro 3akoHa ot 27 monsa 2010r. N 210-@3 "O6
OpraHu3alMy NPEIOCTABIEHUS TOCYIaPCTBEHHBIX U MYHHITMITAIBHBIX yeuyr" (. 8
-10).



Moapasaen 2. [lopsaaok gocyaedHOro (BHeCyae0HOro) 00:kaj10BaHusA

60.0OcHoBannemM sl Havajda AocyaeOHOro (BHecyaeOHOro) oO;kaaoBaHUs
SIBIISIETCS TIOCTYIUIEHHE >KalloObl (0OpamieHus) B aAMUHHCTPAIUIO TIOCEIeHHS,
MOCTYIMUBILICH JTMYHO OT 3asBUTENS (YIIOJIHOMOYEHHOTO JIMIIA ) WK HAITPABICHHOU B
BU/IE TIOYTOBOTO OTIPABIICHUA.

61.)Kanoba mojaercs B mUChMeHHOUN (Gopme Ha OyMaKHOM HOCHUTEIE, B
HIEKTPOHHO (hopMe.

62. Kanoba J1omkHa cojlepKaTh:

1) HauMeHOBaHWE OpraHa, NPEJIOCTABISAIONIET0 MYHHITUIAIBHYIO YCIYTY,
JIOJGKHOCTHOTO JIMIA OpraHa IMpeaoCTaBIIAIONIEr0 MyHHIIUNAIBHYIO YCIYTY, JTU00
MYHUIUINIATBHOTO  CIy)Kalllero,  MHOTO(YHKIIMOHAIBLHOTO  IIEHTpPa,  €ro
PYKOBOAUTENA U (WJIK) pabOTHUKA, OpraHU3alUii, MPeAYCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepansHoro 3akoHa or 27.07.2010 Ne 210-®3 «O0 opranuzanuu
NPEI0CTaBIIEHUS TOCYIAPCTBEHHBIX U MYHUITUITAIBHBIX YCITYT», UX PYKOBOJIUTENEH
U (w1n) paOOTHUKOB, pelIeHUs U J1elicTBUS (0e3/1eliCTBHE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UM, OTYECTBO (TOCTEIHEE - IPH HAJTUYMH), CBEJICHUI O MECTE
KUTEJICTBA 3aBUTENST - (DU3UYECKOTO JIMIa JTUOO0 HAUMEHOBAHWE, CBEJICHHS O
MECTe HAXOMKICHHUS 3asgBUTENA - IOPHIMYECKOro JHUIA, a Takke HoMmep (Homepa)
KOHTaKTHOro TenedoHa, ampec (aapeca) dIEKTPOHHOM MOYTHI (MpU HATTUYUU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JIOJIKEH OBITH HAITPABJIEH OTBET 3asBUTEIO;

3) cBeenus 00 o0kKamyeMbIX pEIICHUSIX U ASHUCTBUAX (Oe3eHCTBUM) OpraHa,
PEJOCTaBISAIOIIEr0 MYHHLIMIAIBHYIO YCIYry, JOKHOCTHOIO JIML@ OpraHa,
PEOCTABIISONIEr0 MYHUIIUNAIBHY O YCIYTY, JIN00 MyHUITUIIATBHOTO CY>KaIEro,
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa, PadOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
OpraHusauui, MNpeaycMOTpeHHbIX dYacTthto 1.1  cratem 16  HacTosiero
®enepabHoro  3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEIOCTaBIIEHUS TOCYIAaPCTBEHHBIX U MYyHHUIIUTIAIBHBIX YCIYT», HX PAOOTHHUKOB;

4) noBOIbI, HA OCHOBAHMHM KOTOPBIX 3asBUTENIb HE COIVIACEH C PEHICHHUEM M
nelictBreM (0e3aeiicTBHEM ) opraHa, MPeJoCTaBIIAIOIIEr0 MyHUIIUITAILHYIO YCIYTY,
JIOJKHOCTHOTO JIMIIa OpraHa, MpeloCTaBISgIONEro MyHUITUIAIBHYIO YCIYTY, JTU00
MYHUIIUIIATBHOTO  CIIYalllero, MHOTO()YHKIIMOHATBHOTO 1EHTpa, paOOTHHKA
MHOTO(YHKITMOHAILHOTO 1IEHTpa, OpraHu3alui, MpeaycCMOTPEHHbIX yacThio 1.1
cratbu 16 Hactosmiero dexepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHM3alMK TPEeI0CTaBIEHUS] TOCYAAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT», HX
pabOTHUKOB. 3asBUTEJIEM MOT'YT OBITh MPECTABICHBI JOKYMEHTHI (MPU HAIUMYNH),
MOJITBEPSKIAIOIIME TOBOJIBI 3asIBUTEISA, JIMOO MX KOTIHH.

63. Kanoba, nocTynuBiias B yIoJIJHOMOUEHHBIH Ha €€ PACCMOTPEHUE OpraH,
MOJIJICHKUT PETUCTPAlMU HE TI03[IHEE CIEeIyIoniero padodyero THA €O JHSA €€
noctyruieHus. JKanoba paccMaTpuBaercs B TedeHHe 15 pabouux JHeH co JHS ee
PEerucTpalu.

B  cnoydae  oOxanoBaHus ~— OTKaza  OpraHa,  IPeJOCTaBJISIONIETO
MYHUIUNIATBHYIO YCIYTy, €ro JO/DKHOCTHOTO JIMIIA B IMpPUEME JTOKYMEHTOB Y
3asiBUTEIIS] TMOO B MCIIPABICHUH JIOMYIIEHHBIX ONEYaToK U OMIMOOK WM B CIy4ae



o0rkaioBaHUs 3assBUTENIeM HapyIIEHUs] YCTAHOBJIEHHOTO CPOKA TAaKUX MCTIPABIEHUH
Kao0a paccMaTpUBAETCs B TEUCHUE 5 padouMX JHEH CO JHS €€ perucTpaluH.

64. Ilpu nmomauye >kanoObl B DJEKTPOHHOM BHUIE TOKYMEHTBI, MOTYT OBITh
NPEJICTAaBIIEHBl B (DOPME INEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX JIEKTPOHHOM
NOJNMUCHIO, BHUI KOTOPOM MPEeIyCMOTPEH 3aKOHOIATeabCcTBOM Poccuiickoit
denepanyu, MpU 3TOM JTOKYMEHT, YIOCTOBEPAIONIMNA JIMYHOCTh 3asBUTENSA, HE
TpedyeTcsi.

62 Kanoba paccMarpuBaeTcs OpraHom, IIPEIOCTaBISAIOLIUM
MYHUIUNIATBHYIO YCIYTy, TMOPSAIOK MPEJOCTaBIEHUsS KOTOPOW ObLT HapylleH
BCIIE/ICTBUE pelIeHUH M JAeicTBuil (Oe3/1ecTBUsI) OpraHa, MpeoCTaBISIIONIETO
MYHHUIIUTNIATBHYIO YCIYTY, €ro JOMKHOCTHOrO juia. B ciydae ecnu oOxkamyroTcs
pelIeHusT PYKOBOJIUTENSI OpraHa, IpeJoCTaBIIAIONIEr0 MYyHHUIMIAIBHYIO YCIYTY,
kanmoba MoJaeTcs B BBIIIECTOANIMI OpraH (B HOpAAKE MOAYMHEHHOCTH) U
paccMaTpUBaeTCA UM B MOPSIKE, IPETyCMOTPEHHOM HAcTOAIMM PermamenTom.

[Ipy  OTCYTCTBMM  BBIIIECTOSAIErO0  OpraHa  ajgo0a  Tojaercs
HEMOCPE/ICTBEHHO PYKOBOJMUTENIO0 OpPraHa, MPEJOCTABIAIONIEIO MYHUIUIATBHYIO
YCIIyTY.

66. B cnydae ecnu kanoba mojaHa 3agBHTEIEM B OpraH, B KOMIIETEHIIHIO
KOTOPOTO HE BXOUT MPUHATHE PELICHUS 10 )Kallo0e, B TeueHue 3 paboyux qHei co
JTHA €€ PEeriucTpalluy YKa3aHHbIA OpTaH HAIlpaBIsaeT kajo0y B yIOJHOMOYCHHBII Ha
€€ paccMOTpeHHE OpraH W B MUCHBMEHHOU (opme HHDOpMUpYeT 3asiBUTENST O
nepeHanpaBiIeHUN KaT00bI.

ITpr 3TOM CPOK PacCMOTPEHHUs Kamo0bl UCUUCISIETCS CO JIHSI PErHCTPALHH
’aJIOOBI B YIIOJIHOMOUEHHOM Ha €€ PACCMOTPEHHE OpraHe.

67. Kanoba mokeT ObITh MOJ1aHa 3aABUTEJIEM Yepe3 MHOTO(PYHKIIMOHAIbHBIN
HEHTP TMPETOCTABICHUS] TOCYJapPCTBEHHBIX W MYHMIIMNAIBHBIX YCIyT (jayee -
MHOTO(PYHKITHOHATBLHBIH LEHTD). [Tpu MOCTYIUJIEHHUH KaJI0ObI
MHOTO(YHKITHOHAJILHBIHN IEHTp o0ecreurBaeT ee rnepeaady B yroJTHOMOYSHHBIH Ha
€€ pacCCMOTPEHHUE OPTaH B MOPSIKE U CPOKU, KOTOPHIC YCTAHOBJICHBI COTIAICHUEM O
B3aMMOJICUCTBUM  MEXKAY MHOTO(DYHKIIMOHAJIBHBIM IIEHTPOM M OPraHoOM,
IPEJIOCTABIAIONUM MYHULIUITAIBHYIO yciyry (manee - COTJAlIEHHE O
B3aMMOJIEHCTBUM), HO HE MO3/IHEE CIEYOUIEro padbodero JHs ¢O JHs MOCTYIUIEHUs
YKAJIOOBI.

Kanoba na neiicteus (0e3neiicteue) criernanucto MbBY "MO®II" nogatoTcs
nupekropy MBY "M®IT".

KanoObl Ha pemienus u neiictBus (Oe3neiictBue) aqupekropa MbBY "MOILI"
MOJIAOTCS YUPEUTEN0 MHOTO() YHKITMOHAILHOTO 1IEHTpA.

ITpu 3TOM CPOK paccMOTpPEHHUs Kamo0bl UCUUCISIETCS CO JIHS PErHCTpaLUH
JKaj00bl B YIIOJTHOMOYEHHOM Ha €€ paCCMOTPEHHUE OpraHe.

68. B ciyuae ycTraHOBIEHHsI B XOJi€ WIM IO pe3yJibTaTaM pacCMOTPEHHS
)KaJIoObl ~ TMPU3HAKOB  COCTaBa  aQJIMHUHUCTPATUBHOTO  IPABOHAPYIIEHUS,
npeaycMoTpenHoro cratbeir  5.63 Kopekca Poccmiickoit ®enepanuu 00
aIMUHUCTPATUBHBIX MPABOHAPYIICHUAX, WIM MPU3HAKOB COCTaBa MPECTYIUICHUS
JIOJIKHOCTHOE JIHIIO, YITOJIHOMOYEHHOE Ha PACCMOTPEHHE aJl00, He3aMeIITUTETEHO
HATPaBJISIET COOTBETCTRYIOIUE MaTEPHAIIBI B OpraHbl MPOKYPATYPHI.



69. Ilo pe3ynbTaTam paccMOTpPEHUs KanoObl TPUHUMAETCS OJIHO U3
CIICIYIOLINX PEIICHUHN:

1) xamoba yooBIETBOpSETCA, B TOM 4YHCIe B (OpPME OTMEHBI MPUHATOTO
pEelIeHus, UCIPABJICHHUS JIONYIIEHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yabTaTe IMpPelOCTaBICHUS TOCYIAPCTBEHHONW WM MYHUIUIIAIBHOM YCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJCTB, B3MMAHUE KOTOPBIX HE
NPEeJyCMOTPEHO HOPMATHUBHBIMH TpPaBOBbBIMU akTamMu Poccuiickoit deneparuu,
HOPMATUBHBIMM TPaBOBbIMM akTamu PecnyOnuku MopnoBus, MyHHUIIMITATLHBIMU
NIPaBOBLIMH aKTaAMHU;

2) B yJIOBJICTBOPEHUH KAJIOOBI OTKA3BIBACTCS.

70. He mo3aHee nH:A, CAEAYIONIETO 32 THEM MIPUHATHUS PEIlICHUs, YKa3aHHOTO B
NyHKTe 69, 3asBUTENI0 B MHUCHMEHHOM (opMe U MO JKEIaHWUI0 3asiBUTENS] B
ANIEKTPOHHOI (opMe HampaBiIseTCs MOTHBHPOBAaHHBIM OTBET O pe3yjibTaTax
PacCMOTPEHHUS HKaJIOObI.

71. B oTBere 1o pe3yibTataM pacCMOTPEHHS Kano0bl YKa3bIBAKOTCS:

a) HAaUMEHOBAaHUE OpraHa, MPEJOCTABIAIONIECIO MYHUIUIAIBHYIO YCIYTY,
PacCMOTPEBIIErO Kanoly, JOKHOCTb, (paMuIug, UM, OTYECTBO (IIPU HATUUHH)
€ro JIOJHKHOCTHOTO JIUIA, TPUHSBIIETO PEIlIeHHe T10 Kallooe;

0) HOMEp, mdara, MECTO IPUHATUS PpELICHUsA, BKIIOYas CBEJICHUS O
JTOJKHOCTHOM JIMIIE, PeIlieHUuE WK IeicTBHe (0e31eiiCTBIE) KOTOPOro 00xKamyeTcs;

B) (hamuusi, UMsl, OTYECTBO (TTPH HATMYHH) UM HAUMEHOBAHUE 3asiBUTE]IS;

') OCHOBAHUS JJI MPUHATHS PEIICHUS 110 kKano0e;

1) TIPUHATOE TI0 )aIo0e pellieHue;

€) B cllydae, eciiv *ajoda mpu3HaHa 0OOCHOBAHHOM, - CPOKH yCTpPaHEHHUS
BBIBJICHHBIX HApYILIEHUU, B TOM YHCJIE CPOK TPENOCTaBIEHUSA pe3yJbTara
MYHUIUTIATBHOM YCITYTH;

) CBEJICHUSI O TIOPsIJIKE 00KaJIOBAHMS IPUHSATOTO 10 Kaji00e peieHHs..

[To xkenaHWiO 3asBUTENS] OTBET IO pe3yJbTaTaM PACCMOTPEHHs KanoObl
MO)KET OBITh TPEJICTaBIEH HE TMO3JHEEe IHH, CIACAYIOIIEro 3a JHEM IPUHATHUS
pemieHusi, B ¢GopMe DIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO DJIEKTPOHHOM
NOJNMUCHIO YITOJIHOMOYEHHOTO Ha PAaCcCMOTPEHHUE KATOObl JOMKHOCTHOTO JIMIA U
(M) YIOJTHOMOUYEHHOTO Ha pPacCMOTPEHUE kKajloObl OpraHa, BHJ KOTOPOMH
YCTaHOBJIEH 3aKOHOaTeNbCTBOM Pocculickon @enepanuu.

72. B yJIOBIETBOPEHHMH KaloObl MOKET OBITh OTKa3aHO B CIEAYIOIIMX
CyJasx:

a) HAJIMYUE BCTYMHUBIIETO B 3aKOHHYIO CHJy PEIICHUS CyJa, apOUTPaskHOTO
CyJia 10 Kajlo0e 0 TOM K€ MPEJMETE U 110 TEM K€ OCHOBAHUSM;

0) mogada *kanoObl JUIOM, MOTHOMOYHUS KOTOPOrO HE MOJATBEPHKICHBI B
NopsJIKe, YCTAHOBJICHHOM 3aKOHOIaTeabcTBOM Poccuiickoit Denepannu;

B) HallMYME PEUIEHUsS M0 3Kajlobe, MPHHATOr0 paHee B COOTBETCTBHH C
TpeOoBaHUsIMU HacTodiero PeriameHTa B OTHOIICHUHM TOTO K€ 3asBUTENS U TI0
TOMY K€ MIPEAMETY HKaIOOBI.

I') €CJIM OTBET MO CYILECTBY MOCTABICHHOTO B 00OpaIleHUH BOMPOCA HE MOKET
ObITH JaH O€3 pasriiallleHus CBEJCHMI, COCTaBISIOLIMX TOCYJAAPCTBEHHYIO WU
UHYIO OXpaHSIeMYI0 JICHCTBYIOIIMM 3aKOHOJATEIIbCTBOM TaliHy, 3asBUTENIO,



HampaBuBLIEMY oOpalieHle, coo0laercs O HEBO3MOKHOCTH JaThb OTBET 10
CYLIECTBY IOCTaBIEHHOIO B HEM BOIpPOCa B CBA3M C HEAOMYCTHUMOCTBIO
pasriaiieHus yKa3aHHbIX CBEICHHM.

73. YIIOIIHOMOYEHHBIH Ha PACcCMOTPEHHUE KaJoObl OpraH BIIPaBe OCTaABHUTh
Kano0y 0e3 0TBeTa B CIEAYIONINX CIydasx:

a) HaJIM4Me B >Kajlo0e HEIEH3YPHBIX JTUOO0 OCKOPOUTENIBHBIX BBIPAKECHHIA,
yIPO3 KU3HH, 37I0POBBIO U UMYILECTBY JOJKHOCTHOI'O JIMI[A, a TAK:KE YJIEHOB €ro
CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH MPOYUTATH KAKYIO-THOO YaCTh TEKCTA HKAITOOHI,
dbamMuIn0, UMs, OTYECTBO (TP HAIMYHHK) U (WIH) TOYTOBBIM aJpec 3asiBHTEs,
yKa3aHHbIE B jkayio0e, 0 ueM coolIaeTcs 3asBUTEII0, HAPaBUBIIEMY 00pallleHue,
eciu ero (paMuiIus U IMOYTOBBIN aJpec MOoIJal0TCsl IPOUTEHHIO.

B) €ClIM B MHCbMEHHOM OOpamieHUM He YyKazaHa (aMuiug 3asBUTEI,
HaIpaBUBLIEro oOpalleHue, W IOYTOBBIM ajgpec (aHOHUMHOE OOpalleHue), Io
KOTOPOMY JIOJIKEH OBITh HAallpaBIIeH OTBET, OTBET HAa 00OpallleHue HE 1aeTcs.

74. OOpanieHus 3a4BUTENS CUUTAIOTCS Pa3pelICHHBIMH, €CIIM PacCMOTPEHbI
BCC IOCTaBJICHHBIE B HHUX BOMPOCHI, TMPUHITHI HEOOXOIUMBIE MEPBHI M JIaHbI
MCBMEHHBIE OTBETHI (B MpeJIenaxX KOMIETEHIMHN) 110 CYIIECTBY BCEX MOCTaBICHHBIX
B 00paIieHuu BOIPOCOB.

75. 3agBurens BOpaBe O00KaIOBaTh pELICHUS, TMPUHATHIE B  XOJE
NPEJOCTaBIEHUsl  MYHUUMNAIBHOW  ycioyru, JedctBuss wiM  Oe3eicTBus
JIOJKHOCTHBIX JIUI] OTAENIA.

76. OTBETCTBEHHOCTH 3a HapyllIeHUE HACTOsIIero PerimameHTa HacTymnaer B
COOTBETCTBHMHM C 3aKOHO/IaTeIbcTBOM Poccuiickoit Dejiepaliuu.

77. JOMKHOCTHBIE JUIa, OTBETCTBEHHBIC MU YIIOJIHOMOYEHHbIE PAOOTHUKU
OpPraHOB, yYaCTBYIOIIMX B TMPEJIOCTABIEHUH MYHHUIIMIAIILHON YCIIYTH, TPOBOJISAT
JUYIHBIA TIpHEeM TOTpeOuTeNed pe3ylbTaTOB MPEIOCTABIECHUS MYHHUIMIAIBHOM
YCITyTH.

[Ipunosxenune Nel

K AIMHHHCTPAaTUBHOMY PETJIAMEHTY

«BpIaya cripaBoK 0 COCTaBE CEMBH, BBIIMMCOK U MHBIX TOKYMEHTOB
W3 TIOXO3AMCTBEHHBIX KHHUI

['maBe JKyKOBCKOIO CEIILCKOTO MOCEIEHUS

oT

(vraseBaercsa GUO zasBuTens,
HOYTOBBIIT azgpec
(racropTHEIE JAHHEIC C YKA3aHHEM MECTA PEerHCTPaLlHi)



3A5BJIEHUE

[Tporry BeIIATh (YKa3aTh 3aMpaliuBA€MbIi JOKYMEHT):

I IMIpEeA0CTaBJIICHHUA
K 3asBnenuio I[Mpuiararo:

KonTakTHEIH TenedoH:

Pe3ynbTaT MyHHIIUNATBLHON YCIYTH BBIIATH CIEIYIOIIUM CIIOCOOOM:
- MOCPEJICTBOM JIMYHOI'O IMOJYUCHHUS B aIMHHUCTPAI[UH;

- IOYTOBBIM OTIIPABICHUEM Ha aJpec, YKa3aHHLIN B 3asBJICHUH;

- B M®I].

(naTa) TIOATIINCE 3asIBUTEIA (OHO MmomHOCTEIO )
[Ipunoxenus Ha I
« » 20 T

(mata u Homep
MIPUHATHA 3aABICHNA) (TromImHCh) ( @O nonHOCTHIO )



[Tpunoxenue Ne 2

K AIMUHHCTPATHBHOMY peTTIaMEHTY

«BpIgaua crpaBoK 0 COCTAaBE CEMBH, BBRITTHCOK U HHBIX JTOKYMEHTOB
M3 TIOXO3IUCTBEHHBIX KHUTY

baok-cxeMa MYHHIMIAJBHOH YCJIYIH
«Bbl1aya 10KYMeHTOB (BbIIIHUCKH U3 TOMOBOIl KHHUIH,
BBINMMCKHA U3 MOX03MCTBEHHONW KHUTH, CIIPABOK H HHbIX TOKYMEHTOB)»

HOCTYI’[J’I@HHG 3adABJICHUSA

[Ipuem T0KyMeHTOB

PaccmoTrpenue JOKyMEHTOB

3ampoc B opraHu3ali, OKa3bIBalOIIHE
MEKBEIOMCTBECHHOE B3aUMOICHCTBHE

[TpuHSATHE PELICHUS O BbIIa4Ye HIH
00 OTKa3e B BbIJIaU€ JOKYMEHTOB

HO,[LFOTOBK& JOKYMCHTOB

BbI,[La'-Ia JOKYMCHTOB



[Mpunoxenue Ne 3

K AIMUHHCTPATHBHOMY peTTIaMEHTY

«BpIgaua crpaBoK 0 COCTAaBE CEMBH, BBRITTHCOK U HHBIX JTOKYMEHTOB
M3 TIOXO3IUCTBEHHBIX KHUTY

MepeyeHb cnpasok,
ebldasaembix admuHucmpayueli }ykoeckozo cenbcKo20 noceneHus

1.0 cocTaBe CEMBH.

2.0 cocTaBe ceMbH (0 COBMECTHOM IIPOKUBAHUY pebeHKa ¢ poguTeneM (YChIHOBHTENIEM, OTICKYHOM,
MOTIEYUTENIEM ).

3.0 cocTaBe ceMbH (0 THIAX, 3aPETUCTPUPOBAHHLIX 110 MECTY SKUTEILCTBA 3asIBUTEIIA).
4.0 HaTUYHH MEYHOTO OTOIUICHUS U COCTABE CEMBH.

5.0 HaMMYHH IPHPOIHOTO Ta3a H COCTABE CEMBH.

6.00 mKIUBEHUH.

7.0 dakTHUECKOM MPOKUBAHUYI HA TEPPUTOPHH CEITHCKOTO TIOCETIEHUS.
8.0 COBMECTHOM MPOKUBAHHH.

9.0 HacnencTBE B HOTApUYC

10.0 manuuuu IHYHOTO MOACOOHOrO X035HCTBA.

11.06 yyacTuu (HeyyacTHH) B IPUBATU3ALUH.

12.0 peructpaiiyu mo MecTy XHTelbCTBA.

13.0 BocnHTaHUM ETEH 10 TOCTHKCHHS BO3pacTa 8 JIeT.

14.06 yxojae 3a peOEHKOM.

15.006 ycTanoBneHHH (M3MEHEHHH) aipeca 00beKTa HeIBHKIMOTO UMYIIIECTBA.
16.0 norpebeHuH.

17.0 mecTe 3aXOpOHEHHSL.

18.XapakTepucTHKa

19.Beinucka 13 moX03sMiCTBEHHON KHHUTH:

©0 HAIMYINH NPHYCaneOHOro yuacTKa;

*0 CTPOCHUSIX, PACIIOJIOKEHHBIX HA 3€METBHOM YUaCTKE;

*0 HAIMYHNH Y TpaskIaHHUHA TIpaBa Ha 3eMeIbHBIH yUacToK;

*0 HUTMYIMH Y TPAK/IAHHHA TPaBa Ha 00BEKT HEJIBHKUMOTO HMYIIECTBA;

0 ITOJIb30BaAHHH (BJ'Ia,I[eHI/II/I) JKHUJIBIM IIOMCHICHHUEM ;



«0 JKHJIOH IUIOMIAIH

U JIpyTHE.



