AIMUHHUCTPALIUSA
KYKOBCKOI'O CEJbCKOI'O TOCEJEHHUA

TOPBEEBCKOI'O MYHUIIUIIAJIBHOI'O PATOHA
PECITYBJIMKN MOPJOBUA

IHOCTAHOBJJEHMHE
or 04.09.2020r. Ne 48

00 yTBepKIeHUN AIMIHUCTPATHBHOTO PerjiaMeHTa aAMHHHUCTPAIUH
7KyKOBCKOI0 ceJIbCKOro noceJieHus 1o NpeJocTABJICHUI0 MYHUIIHNIAJIbHOM
YCJIYTH 110 1a4e MUCbMEHHbIX PA3bsCHEHHI HAJIOrOIJIATe/ILIIUKAM U
HAJIOTOBBIM aTreHTaM 10 BONPOCAM MPUMEHEeHHSI MYy HHITHIIAJTbHBIX
HOPMATHBHBLIX IPABOBbIX AKTOB 0 MECTHBIX HAJIOraxX U cOopax.

B coorBerctBuM ¢ mynktom | yactu 1 crateu 6 @enmepanbHOro 3akoHa OT
27.07.2010 N 210-®3 "OO6 opraHuzaliu MpeIOCTABIEHHUS] TOCYJIapCTBEHHBIX U
MYHUIUTNATBHBIX yeuyr", @eaepaibHbIM 3aKk0HOM 0T 6 okTa0psa 2003rona Ne 131-D3
«00 o0mMX NpUHIMIAX OpraHU3alldd MECTHOTO CcaMOYIpaBlieHHS B Poccuiickoit
®enepauun», B cooTBeTcTBMM CT. 34.2 « Hanorosoro kojekca Pocculickoi
®enepaunm» ot 31.07.1998 r Ne 146-®3, nOCTAHOBICHUEM aJIMUHHUCTpPAIUU
JKykockoro cenbckoro nocenenus ot 29.06.2015r. Ne 13 «O6 yreepxaenun [lopsiaka
pa3pabOTKH M YTBEPXKJIECHHMS aJIMHUHHCTPATHBHBIX PETrIaMEHTOB TMpPeJI0CTaBICHUS
MYHULHIAIbHBIX YCIYT (MCIOIHEHUS MYHHIMINAIBbHBIX (GYHKIMI) afMHUHUACTpALKCH
JKYKOBCKOTO CENbCKOro TMOCeleHus», pemieHueM ceccud CoBera JIenyTaToB
Kyxosckoro cenbckoro mnoceneHust ot 29.11. 2019 r. Ne 168 «O0 ycTaHOBIEHUH
3eMEeJIbHOT0 Hamora», peuieHueMm ceccuu Corera jienyTaToB KyKOBCKOTO CEIBCKOTO
noceneHus o1 29.11.2019 r.Ne 169 «O nanore Ha UMYyIIECTBO (DU3UUSCKHUX JIHIL,
Ycrapom JKYKOBCKOTO CEJIBCKOrO MOCENIeHUs, aJMUHHCTpamus JKyKOBCKOTO
CEJILCKOTO IMOCEJICHHS ITOCTAHOBJIISICT:

1.YTBEpAUTE  QJIMUHUCTPATUBHBIM  pEerjamMeHT 10  NPEeJOCTaBIICHUIO
MYHUITUNIAIBHON YCIIYTH TI0 JJaue MHUChbMEHHBIX Pa3bsACHECHUM HATOTOIIaTEIbIINKAM U
HAJIOTOBBIM areHTaM II0 BOMpOcaM MPUMEHEHUS MYHUIMNAIbHBIX HOPMaTHBHBIX
MIPaBOBBIX aKTOB O Hajorax u cobopax.

2. HacTosmiee mocTaHOBJICHUE BCTYMAET B CHIIY C MOMEHTA €r0 ONyOJIMKOBaHU
(oOHapooBaHUA).

3. KoHTpoJIb 32 HCTTOJTHEHHEM HACTOSAIIETO ITOCTAHOBIEHHS OCTaBIISIO 3a COOOM.

I'naBa ’KykoBckoro

CeJILCKOT0 MOCeJIeHU H.H. KouerxoBa

YTBEPX/IEH
MOCTAHOBIICHUEM a/IMMHUCTPALIUHU



JKyKOBCKOIO CeJIbCKOTO MOCENIeHUs
TopbeeBcKOro MyHHIIMNANILHOTO paioHa
PecnyOnuku MopnoBus

ot 04.09.2020r. Ne 48

AJIMAUHUCTPATUBHBINA PETJIAMEHT
MO MPEJOCTABJIEHUIO MYHULIUTIAJILHON YCJYTH 11O
JTAYE MACHMEHHBIX PA3BSICHEHUI HAJIOT OTLTATEJIBIIAKAM A
HAJIOTOBBIM ATEHTAM IO BOITPOCAM NPUMEHEHUS
MYHHUIUTAJTBHBIX TIPABOBBIX AKTOB O MECTHBIX HAJIOTAX 1
CBOPAX

I. O0mue moJs10KeHU s

1.1. AAMUHUCTPATUBHBIN PETIIAMEHT I10 IIPEAOCTABIEHUIO MYHHUIUIIATBHON YCIYTH 110
Jlaye TTUChbMEHHBIX Pa3bsICHEHUI HAIOTOIUIaTeNbIIUKaMHd U HAJTOTOBBIMH areHTam To
BOIIPOCaM MPUMEHEHHS MYHUITUIIATBbHBIX HOPMATUBHBIX IIPABOBBIX aKTOB O MECTHBIX
Hajiorax u cOopax Ha TeppuTopuu KYKOBCKOTO CEITbCKOTo NocesieHus TopOeeBcKoro
MYHUIIMNIAIBHOTO paiioHa PecnyOnuku MopjoBus (nanee — AJIMUHUCTPATUBHBIN
periiaMeHT) peryjaupyeT MpoUeaypy IMOATOTOBKH W IPEIOCTaBICHUSA MUCHMEHHBIX
pa3bsICHEHUM Ha TIOCTYyNHBIIME B AJMHHUCTpaluio JKYKOBCKOIO CeJIbCKOIOo
nocenenna TopOeeBCKOro MyHUIMIAIBLHOTO pailoHa PecnyOmuku MopaoBus
oOparieHus mo BOnpocaM MPUMEHEHUS MYHUIIMIAIbHBIX TPABOBBIX aKTOB O MECTHBIX
Hajlorax u cOopax Ha TeppuTopuu KYKOBCKOTO CEITbCKOro nocesieHus TopOeeBcKoro
MYHHUIIUTIATBHOTO paiioHa Pecrrybnuku MopaoBus (nanee — oOpanieHus).

1.2. 3asBuTeneM IpHU NPENOCTABICHUHU MYHHLUIIAIBHOM YCIYIH SBIISIETCA
(U3NYEeCKOe WIIH PUIMIECKOE JTUIO (32 UCKITIOUEHHEM TOCY/IapCTBEHHBIX OPraHOB,
TEPPUTOPHAIBHBIX OPraHOB, OPTaHOB rOCYIaPCTBEHHBIX BHEOOHKETHBIX (DOHJIOB M HX
TEPPUTOPHAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPABIEHHUs) JHOO HX
YIOJIHOMOYEHHBIE TMPECTABUTENN, OOpaTUBIINECS B aJMUHHUCTpanuio KyKOBCKOTO
celnbCKOro moceneHuss TopOeeBCKOro MYyHMIIMIAIbHOrO paiioHa PecnyOmuku
MopaoBust ¢ 3ampocoM O TPEJAOCTABICHUHM MYHMIMIAIBHOW YyCIyru (janee —
3asIBUTEITD).

3asBUTENbL BIIpaBe 00paniaThCs:

- JINYHO MO0 YePE3 CBOETO YIOJIHOMOUYEHHOTO ITPEICTABUTES;
- mocpeacTBoM TeneoHHoH, aKCUMIIBHON CBA3Y;

- IOCPEICTBOM DJIEKTPOHHOM CBA3M;

- TIOCPEJICTBOM TIOUTOBOM CBSI3H.

1.3. Iopsanox nHGOPMUPOBAHUS O TTPEIOCTABICHUN MYHUIIMTIAIBHOU YCITyTH:
1) mecro HaxoxaeHus AnMunHucTpaiuu JKyKOBCKOTO CEIBCKOTO TOCEJICHUS
TopOeeBckoro MyHUIIMIIATBHOTO paioHa PecryOnrku Mop/10BUs U TOYTOBBIHM ajpec:
431048, Pecriyonuka Mopaosus, c¢. XKykoso, yi. I[louroBas, 1.21B



Tenedon: 8(83456) 2-81-39.

Anpec anexktponHoi nmoutsl: ad.zhukovo@yandex.ru

['papuk paborsr AgmuaucTpanuu JKyKOBCKOTO CeIbCKOro noceneHus TopOeeBckoro
MYHHUIIUINIATBHOTO paiioHa Pecrrydbnuku MopaoBus:

EsxenneBHO ¢ moHeienbHUKa 1o nisiTHUIYY ¢ 09.00 10 17.00 yac.

[TepepsiB Ha 0bem: ¢ 13.00 no 14.00 yac.

Brixonuelie 1HH - cy000Ta, BOCKpECeHbE

['paduk mpuema 3asiBUTENEH B YIIOTHOMOYEHHOM OpraHe:

[ToHe IenbHUK 10.00 — 13.00 (mepepeiB 13.00 — 14.00)

YeTpepr 10.00 —13.00 (mepepwiB 13.00 — 14.00)

['paduk npuema 3asuTeneit rnaBoii JKykoBCKOTro CebCKOTO MOCENEHHUS
Bropauk 09.30-13.00

B nienb, npeiecTByonuii HepaboueMy Mpa3gHAYHOMY JIHIO, YCTAHOBIEHHOMY
Ha ocHoBaHuM TpymoBoro kojekca Poccuiickoit ®enepaiuu, Tpaduk padOTHI
U3MEHSETCS - MPOIOJHKUTEILHOCTh Pad0Yero AHS YMEHbIIIAeTCd Ha OJUH 4Yac;

2) Ilpuem 3asiBIE€HUH M JOKYMEHTOB JUIsl MPEIOCTABIEHUS MYHULMIIAJIBLHON
YCIYTH, a TakKe YCTHbIE KOHCYJbTAallMU NpPH JUYHOM I[PHEME IO BOIPOCAM
NPEJOCTaBICHUS MYHHUIIMIAIBHOM YCIYTH OCYIIECTBISAIOTCS MO rpaduky padoThl
aJIMUHUCTPALIUU:

- B YCTHOI1 hopMe Mpu JIMYHOM 00palieHuH;

- 0 MUCHMEHHBIM O0paIeHUsIM 3asiBUTENEH;

- C HCTIOJIb30BAHUEM CPEJICTB TeJe()OHHOU CBsI3H, (PAKCUMHUIBLHON CBSI3H;

- IOCPEJICTBOM DJIEKTPOHHOM CBSA3H;

- MIOCPEJICTBOM TTOUTOBOM CBSI3H.

II. CranaapTt npeaocraBjieHus MyHHLIHIAIbHON YCJIYI'd

2.1.HaumeHnoBauue MYHHULIUIIAIbHON YCIyTH: «IIpenocrasieHue
MYHULIUNAIBHOM YCIYTH MO Aade MUCbMEHHBIX Pa3bsCHEHUI HaJIOroIUIaTeIbIIuKaM
M0 BOMPOCAaM TNPHUMEHEHHS MYHHUIUIAIBHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB O
MECTHBIX Hajlorax u coopax».

2.2. HaumeHOBaHHME OpraHa MpPEIOCTaBISIONIET0 MYHHUIIUIAIbHYIO YCIYTY:
AnmMuHHCcTpanys JKyKOBCKOTO CEJIbCKOro nmocesneHus: TopOeeBcKoro My HUIUIIAIBHOTO
paitona Pecniy0nuku MoproBus.

AJIMUHHCTpaIMs HE BIpaBe TpeOOBATh OT 3asIBUTENS OCYIIECTBICHHS JIEHCTBHIA,
B TOM YHCJI€ COTJIACOBAHUM, HEOOXOIUMBIX JIJIS ITOTYUYEHUS] MyHUITUTIATBHON YCIIYTH U
CBA3aHHBIX C OOpalleHHEeM B HHBIE TOCYIapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO
CaMOYTIPaBII€HHUs, OPraHU3al[MH1, 32 UCKITIOUYEHUEM TTOIYUYEHHUS YCIIYT, BKIIIOUEHHBIX B
nepeyeHb yCIyr, KOTOpBbIE SBISIIOTCS HEOOXOJUMBIMM M 00S3aTeNbHBIMHU  JJIsI
MpPeJOCTABICHNUA MYHHUIIUIIATbHBIX YCIIYT.

2.3. Pe3ynbTaToM IMpeaoCTaBICHUS] MYHHIIUIIAIbHON YCIIYTH SIBIISIETCS:
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- IIUCBMEHHOE pa3bsACHEHHE [0 BOIPOCAM IPHUMEHEHHUS MYHHIMIIAIbHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB O MECTHBIX HalloraXx M cOOpax Ha TEePpPUTOPHHU
JKyKoBCcKOro cenbckoro rmnoceneHusi TopOeeBCKoro MyHHUIIMNAJIBHOIO —paioHa
Pecny6nuku MopaoBus;

- MUCBMEHHBII 0TKa3 B MPEI0CTABICHUU MYHUIIUTIAIIbHOW YCITYTH.

2.4. Cpok NpenoCTaBiICHHUs MyHULUIIAIBHON YCIYTH:
oOparieHus, MOCTYMUBIINE B AIMUHUCTPAIMIO U HE TpeOylomue JOMOITHUTEIBHOTO
U3y4YEeHMs, paccMmaTpuBaroTcss B TeueHue 30 JHed co  JHS  MOCTYIUIEHUS
COOTBETCTBYIOIIETO OOpaIllCHHUS.

2.5.1lepeyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYJIHUPYIOLIUX OTHOLICHHS,
BO3HHUKAIOIIHE B CBSI3U C MPEJTOCTABICHUEM MYHHUIIMTIAITBHOMN YCITyTH.

OTHoOLIEHUs, BO3HUKAIOIIME B CBA3M C NPEAOCTABICHUEM MYHHIUIAIBHON
YCIYTH, PETYJIUPYIOTCS CIEYIONUMHA HOPMATUBHBIMH MPaBOBBIMH aKTaMH:

- Koncruryuuei Poccuiickoit ®denepanuu;

- crarbeit 34.2 yactu nepBoit Hanoroeoro konekca Poccuiickoit @enepanmy;

- @enepanbHbM 3ak0HOM OT 2 Mas 2006 Ne 59-@3 «O nopsijike paccMOTpEHUS
oOpamenuit rpaxian Poccuiickoit deepaiiim;

- @enepanbHbIM 3akoHOM oOT 27.07.2010 Ne 210-®@3 «O0 opranuzanuu
pe0CTaBIEHUS TOCYIaPCTBEHHBIX U MYHHUIUTIAIEHBIX YCIIYT);

- nocraHoByienueM [IpaBurensctBa Poccuiickoi @enepanuu ot 16.05.2011 rona
Ne 373 «O pa3paboTke v yTBEP)KICHUH aIMUHUCTPATUBHBIX PETJIAMEHTOB UCTIOTHCHHS
MYHULMUTAIBHBIX (YHKIMH W aJMHUHUCTPATHBHBIX PETIAMEHTOB IMPEIOCTABICHUS
MYHULUTAIbHBIX YCIYT;

- YcraBoM XKyKOBCKOTO CEIIbCKOTO noceneHus TopOeeBCKOro MyHUIMITAIBHOTO
paiiona Pecniybnuku Mopiosus;

-pemieHueM ceccuu CoBera AenyTaTtoB JKyKOBCKOTO CElNbCKOrO MOCEIEHUs OT
29.11.2019r. Ne 168 « O0 ycTaHOBJIEHIH 3€MEIBHOTO HAJIOTay;

-pemieHueM ceccur CoBeTa AenyTaToB JKyKOBCKOIO CEIBCKOIO IMOCEIEHUs OT
29.11.2019r. Ne 169 «O Hanore Ha UMYIIECTBO (DU3UIECKUX JIUII»;

- HACTOSAIIMM AJIMUHUCTPATUBHBIM PErJIaMEHTOM.

2.6. WcuepribiBaloiiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMH ITPABOBBIMHM aKTaMU [IJIsl IPEA0CTABICHUS MYHUIIMNIATBHON YCIYTU U
YCIIYT, KOTOPBIE SBISIOTCS HEOOXOJAMMBIMU M 00s13aT€IIbHBIMH JJIsI TIPEIOCTABIICHUS
MYHUIUIIAIBHON YCIYTH, [OAIESKAIIUX IPEICTABICHUIO 3asBUTEIIEM

2.6.1. nmg mpenocTaBI€HHS MYHHLUUIAIbHOM YCIYTH IO Jade MHUCbMEHHBIX
Pa3bSICHEHHUH HAJIOTOIJIATENbIMKAM U HAJIOTOBBIM areHTaM 110 BOIIpocaM MpHUMEHEHUS
MYHUIIUIIATBHBIX HOPMATUBHBIX IPABOBBIX AKTOB O MECTHBIX Hajlorax M cOopax
3asBUTEIIb IPEJICTABJISIET:

1) 3asBNEeHUE O Jadye MUCHBMEHHBIX PA3bSICHEHWH IO BOIPOCAM MPUMEHEHHUS
MYHHUIIUIIATBHBIX MPAaBOBBIX aKTOB O MECTHBIX Hailorax u coOopax (manmee —
3asiBNeHue ),(mpunoxkenuel ).



2.6.2. 3asgBUTENb B CBOEM MHUCBMEHHOM OOpaIieHUHU B 003aTECIILHOM MOPSIKE
yKa3bIBaeT:

- HaMMEHOBAaHHWE YITOJIHOMOYEHHOTO OpraHa MeCTHOTO caMOyIpaBlieHHs, JTH00
(haMIIINIO, UMS, OTYECTBO PYKOBOIUTESA, THOO TOHKHOCTh COOTBETCTBYIOIIETO JIHIIA,
KOTOPOMY HampaBlieHO MUCbMEHHOE OOpallleHHE;

- HAaUMCHOBAHHUE OPraHU3aluy Wi (GamMuaus, UM, OTYECTBO TIpaKIaHHUHA,
HaIpaBUBIIEr0 00paIIeHUE;

- TTOJIHBIM TIOUTOBBIM aJIpec 3aABUTENS, IO KOTOPOMY JIOJKEH OBITH HAaIlpaBlieH
OTBET;

- coiep)KaHue 0OpalleHNUs;

- TIOJIITUCH JIUIIA;

- 1aTta o0OparieHusl.

2.6.3. ITuceMeHHOE oOpallleHHe IPUANIECKOro 1l oopmisercs Ha OllaHKe ¢
yKa3aHUEeM PEKBH3UTOB 3asABUTENS, JIaThl U PETHUCTPAIMOHHOTO HOMepa, (paMHIMu U
HOMepa TenedoHa HCIOIHUTENS 3a MOAMHCHI0 PYKOBOIMUTENS WM JTOHKHOCTHOTO
JIAIIa, UMEIOIIIETO TTPABO MOMHUCH COOTBETCTBYIONIMX JIOKYMEHTOB.

2.6.4. OOpamienne, TMOCTynuBIIee B (opMe SIEKTPOHHOTO JOKYMEHTa,
TIOJIJICIKHUT PacCMOTPEHUIO B MopsAIKe, yYCTaHOBJICHHOM HACTOSAIINM
AJIMUHHCTpaTUBHBIM periaMeHToM. B oOpalieHuH 3asBUTENh B 00s3aTEIbHOM
MOPSIKE YKa3bIBaeT CBOM (paMUIIHIO, UMS, OTYECTBO, aJIPEC MICKTPOHHOH MOYTHI, €CITH
OTBET JOJ/DKEH OBITH HaIpaBjieH B GopMe IISKTPOHHOI'O JOKYMEHTa, M IOYTOBBII
aJipec, eclii OTBET JOJIKEH OBITh HAIlpaBJIeH B MUCbMEHHON (popme. 3asBUTEIH BIIpaBe
NPWIOKUTh K TAaKOMY OOpalleHHI0 HEOOXOAUMBIC TOKYMEHTBI M MaTepualibl B
AIEKTPOHHOU (hopme MO0 HaMpaBUTh YKa3aHHBIE JOKYMEHTHI U MaTe€pUallbl MJIM WX
KOIMUH B TUCbMEHHOH (hopMe.

[1pu nUuHOM MpHEeMeE 3aABUTENb MPEABABISIET JOKYMEHT, YIO0CTOBEPAIOIINMN €T0
JIMYHOCTD, U U3JIaraeT CoJep KaHue CBOETO YCTHOr0 O0pallleHusl.

2.6.5. 3asBleHHE U JOKYMEHTBI, IIpUIaraéMble K 3asABJICHUIO (MJIM MX KOITHH),
JIOJKHBI OBITh COCTABICHBI HA PYCCKOM SA3BIKE.

2.6.6. 3agBiaeHHe O MPETOCTABIEHUH MYHHITUIIAJIBHON YCIYTH W MpHIIaragMble
JIOKYMEHTBI IIPEACTABISAIOTCSA 3asBUTEIEM B AJIMUHHUCTPALIMIO HAa OyMa)KHOM HOCHTEIIE
HEMOCPEACTBEHHO WJIM HAPABJIAIOTCS TOYTOBBIM OTIIPABICHUEM.

2.6.7. 3amnpemieHo TpeboBaTh OT 3agBUTEIS TPEJACTABICHHS JOKYMEHTOB M
UH(pOpMAIIMK MUKW OCYIISCTBIICHUE ACHCTBUIM, MPEACTABICHUE HIIM OCYILCCTBICHHE
KOTOpBIX HE MPEIyCMOTPEHO HOPMATUBHBIMM MPABOBBIMU aKTaMH, PETYIUPYIONTUMU
OTHOIIIEHUSI, BO3HUKAIOIIUE B CBSA3HU C MPETOCTABICHUEM MYHHUIIUTTAIIBHOM YCITYTH.

2.7.McuepribiBaronyii epeyeHb OCHOBAHUH ISl OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JUISl TIPEIOCTaBICHUS MYHUITUTIAIBHON YCITYTH:

- OCHOBaHHUA Uil OTKa3a B MpHEeME JIOKYMEHTOB 3aKOHOJIATEJIbCTBOM HeE
MIPEIyCMOTPEHBI.
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2.8. HcuepnsiBaronuii rnepedeHb OCHOBAHMH I NMPUOCTAHOBICHUSA U (WJIH)
0TKa3a B MIPEJOCTABIIEHUH MyHHUIIUTIATLHON YCIyTH:

2.8.1. ocHOBaHMsSl [JI1 TPUOCTAHOBJIEHUS TIPEIOCTABICHUSI MYHHIUNAIBHON
YCIYTH 3aKOHOJATEIbCTBOM HE IMPENyCMOTPEHBI, 3a MCKIIOYEHHEM Cllyyas
MPUOCTAHOBKH 11O MMCbMEHHOM MTPOCch0e 3asiBUTETIS.

2.8.2. OcHoBaHus 1 0TKa3a B NPeJOCTABICHUN MYHUIUIIAIIbBHON YCIIYTH:

- ecoM B MHUCBbMEHHOM OOpalieHMM HE YKa3zaHbl (aMWiIusd 3asgBUTEN,
HallpaBUBIIEro OOpallleHHe, W TOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha o0pallleHue He TaéTcs;

- €CIIH TeKCT MUCHMEHHOT0 OOpalieHus He MOJJaeTcs MPOYTEHHUIO, OTBET Ha
oOpailleHHe He JaeTcsi, U OHO He TOJJIeKUT HAMpPaBICHHIO HAa PACCMOTPEHHE
JIOJDKHOCTHOMY JIMIY, O 4Ye€M B TEUYEHHE CEeMHU JHeW CcOoOoOIIaeTcs 3asiBUTEIIO,
HalpaBUBIIeMy oOpallleHHe, eclii ero (GaMuiiusg U TOYTOBBIM aapec MOJIAI0TCs
IPOYTEHHIO;

- €CJIM B MMUCbMEHHOM OOpaIlleHUH 3aBUTEIISA COAEPKUTCS BOMPOC, HA KOTOPBIN
€My YIOJHOMOYEHHBIM OPraHOM MHOTOKPATHO /IaBaJMCh NMUCBMEHHBIE OTBETHI IO
CYIIECTBY B CBSI3M C paHee HAMPABISIEMBIMH 00pallleHUsIMH, U TIPH 3TOM B 00pallieHuH
HE TIPUBOIATCS HOBBIE JOBOIBI I 00CTOATEILCTBA.

I'maBa agMUHUCTpallMM BOpaBe MPHUHSITH pelIeHHe O 0e30CHOBATEIhLHOCTH
ouepeaHOro oOpalieHus M MPEKPAIEHUU TMEePENUCKH C 3asBUTEIEM [0 JTaHHOMY
BOIPOCY IMPH YCIIOBUH, YTO YKa3aHHOE 00OpallleHre U paHee HalpaBIisieMble 00palleHus
HalpaBJIsJIUCh B YIIOJHOMOYEHHBI oprad. O JJaHHOM pPELIEHHH YBEIOMIISIETCS
3asIBUTEIb, HAIPABUBIIIHIT 0OpallleHue;

- €CIIM OTBET MO CYHIECTBY MOCTABIEHHOTI'O BOIPOCAa HE MOXKET ObITh JaH 0e3
pasrialeHysi CBEJICHUM, COCTaBIIAIONIUX TOCYJAPCTBEHHYIO MIIM MHYIO OXPaHSIEMYIO
(enepanbHBIM 3aKOHOM TalHY, 3asBUTENI0, HallPAaBUBILIEMY OOpallleHue, coo0ImaeTcs
O HEBO3MO>KHOCTH J1aTh OTBET I10 CYLIECTBY [IOCTABIIEHHOI'O B HEM BOIIPOCA B CBS3U C
HEJIOIYy CTUMOCTBIO Pa3IJIallieHus YKa3aHHbBIX CBEJCHUM;

- ecu oOpallleHUEe COIEPIKUT HEeIIEH3YPHBIE JIM00 OCKOPOUTENIbHBIC BhIPAsKCHHUSA,
YyIPO3bl KHU3HHU, 30POBBI0 U UMYILIECTBY JIOJKHOCTHOIO JIMIA, @ TAKKE YIEHOB €r0
ceMbU. 3asIBUTENIO COOOMIAETCS O HEOIMYCTUMOCTH 3JI0YMOTPEOJICHUS ITPABOM.

2.8.3. llocne ycTpaneHus MPUYHH, MTOCIYKUBIIUX OCHOBAHUAMH ISl IPUHATHUSA
pelieHust 00 OTKa3e B MPEAOCTABICHHU MYHMIUINALHON YCIYTH, 3asIBUTEIb BIIPABE
BHOBb OOpaTUThCS B AJMHUHUCTPALIMIO B TOPSAIKE, YCTAHOBJICHHOM HACTOSIINM
AJIMUHUCTPATHUBHBIM PETIAMEHTOM.

2.9. TlepedeHb yclyr, KOTOpBIE SABISIIOTCS HEOOXOIUMBIMH M 00s3aTe/IbHBIMHU
JUIS IPEJOCTABIICHUS My HULUIIAIbHON YCIIYTH.

VYeinyru, KoTopble  SBISIFOTCS  HEOOXOAMMBIMM M 00sI3aTE€IBHBIMHM ISt
Mpe0CTaBIEHUS MyHHIIMTIATEHON YCIIyTH, OTCYTCTBYIOT.

2.10. Ilopsagok, pa3mep 1uiaThl U OCHOBAaHHUS B3UMAEMOM IMOLUIMHBI MM UHOU
MJIaThl, B3UMAEMOH 3a MPeJIOCTABIIEHHE MYHHUITUNIAIBHOM YCITYTH.
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[IpenocraBieHne MyHUIIMTIAIBHONR YCITYTH OCYIIECTBISACTCA HA 0€3BO3ME3IHOM
OCHOBE.

2.11. MakcuMaJIbHBIH CPOK OKHJAaHHUsl B O4YEpEeIM NpH I0Jla4ye 3arpoca o
IpPEJIOCTaBICHUM MYHHULIUIAIBHON YCIYrM M IIPU TOJYYEHUM pe3ysibTara
Mpe0CTaBIEHUS MYHHUIIUTIATBHOM YCIYTH.

Bpemsa oxupganus B odepeaud A OpueMa B AJMHMHUCTpALUu,
MPEJIOCTABIAIONICH MYHHULUIIAIBHYI0 YCIAYyry, WU IIpH T[OJIY4YEeHUH pe3ysibTara
[IPEJIOCTABIEHUS] MyHHILIMITAIBHOW YCIIYTH, HE JOJKHO MPEBLIIATE 15 MUHYT.

2.12. Cpok ¥ HOPSANOK PErucTpalyy 3ampoca 3asBUTENA O MNpPeJOCTaBICHUU
MYHHUIIUTNIATBHOM YCIYTH, B TOM YUCJIE B DJIEKTPOHHOU (popme:

2.12.1. crenMaymcT, OTBETCTBEHHBIM 3a INPHUEM M PETUCTPALIUIO 3asIBICHUS,
PETUCTPUPYET 3adBJICHHUE O MPEIOCTABICHUM MYHULMIAIBLHOW YCIYTHM B JI€Hb €r0
nocTyruieHus: B JKypHan perucTpaiuu 3asBieHuid (nanee — XKypHal perucTpaiuu).

[Tpyu mocTyruleHUHM 3asiBICHMSI B DJIEKTPOHHOM BHJE B Hepabouee BpeMsi OHO
PETUCTPUPYETCA CHEUHAIUCTOM, OTBETCTBEHHBIM 34 IIPUEM U PETrUCTPALHIO
3asBNeHUs, B JKypHan peructpanuu B Omkailmmit pabouuit JieHb, CleTyOIUM 3a
JIHEM TIOCTYTLICHHS YKA3aHHOTO 3asiBIIEHHUS.

2.12.2. B cnydae ecnau 3asBUTENIb HAINPaBUIl 3asBIICHUE O MPEIOCTABICHUH
MYHHIUIIAIBHON YCIIYTH B AJIEKTPOHHOM BH/JIE, CIIELUAIUCT, OTBETCTBEHHBIN 3a IPUEM
Y PETUCTPALIUIO 3asBJICHHS, B TEUCHUE 3 THEH CO JHA MOCTYIUIEHUS TAKOTO 3asBJICHUSA
IIPOBOJIUT MIPOBEPKY 3asBJIICHUS U IIPUIAraeMble JOKYMEHTHI.

2.13. TpeOoBaHuss K TIOMEIIEHUSIM, B KOTOPBIX TPEIOCTABIISIETCS
MYHUIUIIAJIbHAA YCIIyra, K MeCTaM OKMAHUS U IIpUeMa 3asIBUTEICH.

2.13.1. lenTpanbHblii BXOX B 34aHHE AJIMHHHUCTPALUMHU, B KOTOPOM
pe0oCTaBIsIeTCsl MYHHUIIMNIATBHASL ycliyra, oOOpyJIyeTcs BBIBECKOM, coaepxkarieit
UH(OPMAIUIO 0 HANMEHOBAHUHU U PEKUME padOTHI.

2.13.2. IloMemieHus, npeaHa3HadyeHHbIe I [IPELOCTaBICHUs MYHHIUIAIbHON
YCIIYTH, COOTBETCTBYIOT CAHUTAPHBIM IIPaBUJIAM U HOPMaM.

B nomenieHHusaX Ha BUIHOM MECTE IOMELIAIOTCA CXEMbl Pa3MELICHUS CPeICTB
MOKAPOTYIIEHHS U ITyTeH 3BaKyallud B SKCTPEHHBIX CIydasx.

[Tomenienus s mpremMa rpaxaad 000pyaAyIOTCs CpeCTBAMHU MOXKAPOTYIIICHHUS,
CHUCTEMOH OMNOBEUICHUS O BO3HHMKHOBEHMHM 4YPE3BbIYAWHOM CUTyalUH, CHUCTEMOWU
OXpaHsbl.

2.13.3. Mecra unHopMUpOBaHUSA, NpeJHA3HAYCHHBIC 1 O3HAKOMJICHUS
3asgBUTENS ¢ MH(GOPMAIIMOHHBIMU MaTepHallaMH, 000pyIyoTca HH(POpPMalMOHHBIM
CTEH/]IOM.

TekcThl MaTepuasoB Me4aTaloTCsl YAOOHBIM I YTeHUs puQTOM, Haudoiee
BA)KHBIE MECTA BBIICIISIIOTCS MOy KHUPHBIM MIPU(PTOM THO0 MOAUEPKHUBAIOTCA.

Hacrosimiuii aIMUHUCTPATUBHBIN periaMeHT, MyHUIIUNATbHBIM TPaBOBOM aKT 00
€ro yTBEpPKICHHUU, HOPMATUBHBIC IIPABOBBIE AKTHI, PETYIUPYIOLINE MIPEIOCTABICHUE



MYHHUIIUTNIATBHOM yCIIYTH, JOCTYIHBI I 03HAKOMJICHUA HAa OYyMaKHBIX HOCHTENAX, a
TaKke B AJIEKTPOHHOM BHJIe (MH(POPMAIMOHHBIE CUCTEMBI OOIIETO TTOIB30BAHUS).

2.13.4. Mecra 0oKHIaHUs U TIpHeMa 3asiBUTENEeH, COOTBETCTBYIOT KOM(POPTHBIM
yCIIOBUAM, OOOPYIOBaHbI CTOJAMH, CTYJIBSIMHU JJI1 BO3MOXKHOCTH OGhOPMICHUS
JIOKYMEHTOB, 00€CTIeUMBAIOTCS KAHIEISIPCKUMU TPUHAUIEKHOCTSIMH.

2.13.5. Ha aBTOMOOWIBHBIX CTOSHKAaxX Yy 3[aHWi, B KOTOPBIX HCIOIHAETCA
MYHHUIUIIATbHAS YCIyTa, MPeyCMaTPUBAIOTCS MECTA JJIs MaPKOBKH aBTOMOOUIICH JIHII
C OTpaHUYEHHBIMU BO3MOKHOCTSIMHU 3/I0POBbSI.

2.14. noka3aTenu JOCTYIIHOCTH U Ka4€CTBA MYHULIUIIAJILHON yCIIYyTH

[lokazarenamu JOCTYITHOCTH MYHULIMIANBHOI YCIYTH SIBISIOTCA:

- ”H(pOpPMHUpOBaAHUE 3asIBUTENIEH O NPEIOCTaBICHHHN MYHHIIMIIAILHON YCIIYTH;

- oOecrieueHue WH(OPMHUPOBAHMS 3asBUTENEeH O padore AJIMMHUCTpAIUH U
NPEJOCTaBIsIeMO  MYHUIMIIAIBHOM  ycimyre  (pa3MellleHHe HMH(pOpMalMH  Ha
o(UIMAIBHOM caiiTe AJMUHUCTPAIIN);

- 00BEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE 00paIlCHUIA;

- CBOOOTHBIHN JIOCTYII 3asBUTENICH B 371aHHe AJIMUHUCTPALIMH,

[TokazarenssmMu KauecTBa MyHUIIUNIATEHON YCITYTH:

- YIOBJIETBOPEHHOCTh 3asBUTENA OT IpOIEcca IMOIYUYECHHUS MYHHIUIMAIBHON
YCIIyTH H €€ PEe3yIbTara;

- TIOJIHOTa MH(POPMHUPOBAHUS 3asBUTEICH O MPEAOCTABICHUM MYHUIIMIAIBHON
YCIIYTH;

- JOCTYNMHOCTH TOJIy4€HHUsS 3asgBUTENsIMH UHpOpMalMK O  TOpsIKe
pPeJOCTABICHNUA MYHHUIIUIATbHON YCIYyTH;

- OMEPAaTUBHOCThH OKa3aHUsI MyHHIIUTIAIbHOU YCITYTH.

2.15.0pransl MECTHOTO CaMOYIIpaBIEHHS 00€CIIeUHBalOT HHBATHIAM

- yCcIoBUsA OECIPEnsITCTBEHHOTO JIOCTYIA K 00BEKTY (3JaHUI0, TOMENIECHUIO), B
KOTOPOM OHa IPEJOCTaBIIseT, a Takke i OeCHpemnsITCTBEHHOTO II0JIb30BaHM
TPAHCIIOPTOM, CPEJICTBAMHU CBSI3U U MH(OpMAIY;

- BO3MOXHOCTb CAMOCTOSITENILHOTO MEPEIBIKEHNUS IO TEPPUTOPUH, HA KOTOPOI
pacnoniokeHbl OOBEKTHI (3/1aHHs, TOMEIIEHHS ), B KOTOPBIX MPEI0CTABIAIOTCS YCIYTH,
a TaKXe BXOJa B TAKME 0OBEKTHI U BBIXOJA U3 HUX, TOCAJIKH B TPAHCIIOPTHOE CPEACTBO
Y BBICAJIKM U3 HETO, B TOM YHCJIE C UCTIOJIb30BAHUEM KPECIa-KOJIACKY;

- COMPOBOXK/IEHHE MHBAIHJIOB, UMEIOIIUX CTOMKHE PACCTPOMCTBA (PYyHKIMHU
3pEHHsI M CaMOCTOATENIBHOTO  MEPEIBWKEHHsA;  HaaJexalllee pa3MelleHUe
obopymoBaHus U HOcHUTeNeld HH(QOpMAllUKU, HEOOXOIUMBIX Ui obOecrnedeHus
OecCIpensaTCTBEHHOT'O JIOCTYIIa MHBAIHIAOB K OOBEKTaM (3JIaHHAM, TOMEIIEHUIM), B
KOTOPBIX MPENOCTABIAIOTCS YCIYTH, M K yCIyraM ¢ Y4€TOM OTpaHH4YeHHUH HX
KU3HENEeSI TETbHOCTH;

- JIOMYCK CYpJONIEPEBOTIMKA U TH(IOCYPIOTIEPEBOTUHKA;
- IONMYCK CO0aKu — MPOBOJIHUKA HAa O0BEKTHI (37aHUA, TOMEIICHHS), B KOTOPHIX
IIPEI0CTABIISAIOTCS YCIYTH;
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- OKa3zaHWe HWHBAIMIAM TIOMOIIM B IIPEOJOJICHUH OapbepoB, MEIIAIOIIUX
MOJIYYEHHUIO0 UMHU YCIIYT HapaBHe ¢ JPYTUMH JIHIIAMHU.

I11. Cocras, moc/ie10BaTe/JIbHOCTb H CPOKH BbINOJIHEHHS
A/IMHHHUCTPATHBHBIX NPOLEIYP, B TOM YHCJIE 0COOCHHOCTH BbINOJTHEHHUS
AIMHHHCTPATHBHBIX MPOLUEAYP B IEKTPOHHOU (popme

3.1. TlpenocrapieHre MYHUIIMIIATBHOM YCIYTH BKIIIOYAeT B ce0s Clieayromiue
aJIMHUHUCTPATUBHbIC IPOLIEAYPbI:

1) mprem 1 perucTpaluio 3asBJICHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB;

2) paccMOTpeHHEe 3asBIEHHs] M JIOKYMEHTOB, MPHUHSITHE pEIIeHUs O Jaue
MUCBMEHHBIX Pa3bsICHEHUH MO BONPOCAM MPUMEHEHUS MYHHIUIIAIBHBIX ITPABOBBIX
aKTOB 0 HaJlorax u coopax;

3) HampaBlIeHHE pPe3yIbTaTOB PACCMOTPEHUS! 3asiBIECHMs, BblJadya JOKYMEHTOB
3asBUTEIIIO.

3.2. Ilpuem u perucrpaiius 3asBJICHUS U TPUIIOKEHHBIX K HEMY JIOKYMEHTOB:

3.2.1. ocHOBaHMEM JUIs Hayajia aJMUHHCTPATUBHOM IMPOLEAYPHl SBISETCS
MOCTYIUICHHE B AIMUHUCTPALIMIO 3asBJICHUS U IIPUIIOKEHHBIX K HEMY TOKYMEHTOB.

3.2.2. 3asBieHue, NOCTYNHBILEE HEMOCPEACTBEHHO OT 3asiBUTEILS, [IOCPEACTBOM
(aKCUMWIBHOH WM TMOYTOBOWM CBS3U IPUHUMACTCS M PErHCTPUPYETCS B JICHb
INOCTYIUICHHS.  CIELUAJIMCTOM,  OTBETCTBEHHBIM 334  IpHUEM  JOKYMEHTOB
Anmunuctpauud. [Ipu nuyHOM oOpallleHHH 3asBUTENs B AJMHHHCTPALMIO TI0 €ro
npock0e JenaeTca OTMETKA O MPUeMe 3asBICHUSA Ha KOITUU WX BTOPOM DK3EMILISPE C
yKa3aHUEM JIaThl PUEMA 3asIBJIEHUS, KOJTUYECTBA IIPUHSTHIX JIMCTOB.

3.2.3. IIpn nuuHOM OOpaIllEHUH 3asIBUTEIb MPEBAPUTEIHHO MOXKET MOJIYYHTh
KOHCYJIBTAIIMIO CTICIIMAINCTa AJIMUHUCTPAIIMK, OTBETCTBEHHOTO 3a UH()OpPMUpOBaHUE,
B OTHONIIEHUH MOPAIKA MPEIOCTABICHHS H IIPaBWIBHOCTH 0(DOPMIIEHUS 3asBICHHA.

3.2.4. B neup perucTpalyu 3asBJICHUS YKa3aHHOE 3asBJIICHUE C IIPUI0KEHHBIMHU
JOKYMEHTaMU CIELHAINCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB AJIMUHUCTPALUU
nepeaeT Ha paccMoTpeHue [ maBe aqMUHUCTpALIUK.

3.3. PaccmoTpeHue 3adBICHHMS W JOKYMEHTOB, NPUHATHE W HAIpPaBICHHUE
3asBUTENIO PELICHUs:

3.3.1. ocHOBaHMEM JUIs Hayajia aJMUHHCTPATUBHOM IMPOLEAYPHI SBISETCS
MOJIy4YE€HHUE 3asBJICHUS U IIPUIaraéMbiX K HeMy JOKYMEHTOB | J1aBOM aJIMUHUCTPALUH.

3.3.2. 'maBa aqMUHUCTPALIUU HE MO3HEE padoyero JAHS, CASAYIONICro 3a JHEM
nepelady 3asiBIICHUS] U IIPUJIAraeMbIX K HEMY JIOKYMEHTOB, OIpe/IelIsieT CIIelUalucTa,
OTBETCTBEHHOTO 332 PACCMOTPEHUE 3aABJICHUS (J1ajee - OTBETCTBEHHbBIN UCTIOJIHUTEN),
NYyTEM HAJOKEHHUS COOTBETCTBYIOIIEH BM3bl Ha 3asBICHUE W TEpe/laeT yKa3aHHbIE
JIOKYMEHTBI CIELIHAIIUCTY, OTBETCTBEHHOMY 3a IMPEIOCTABIECHHE MYHHUIUNAIbHOU
YCIIyTH (J]ajiee-0TBETCTBEHHBIN UCTIOIHUTEID ).
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3.3.3. OTBeTCTBEHHBIM  MCIOJIHUTENIbL  pPAcCMaTpUBAeT  3asABIIEHUE  C
NPHIIOKEHHBIMH K HEMY JIOKYMEHTaMHU U 0pOpMIISieT TMCbMEHHOE Pa3bsCHEHHUE.

OTBeT Ha BOIIPOC MPEAOCTABISIETCS B MIPOCTOM, UETKOW M MOHSATHOHN (hopme 3a
NOJNMUCHIO [ T1aBbI aIMUHUCTPALIMK JTUOO JTUIIA €r0 3aMEIalONIero.

B oTeere Takke ykasbiBaeTcs (aMMIIUs, UMsI OTYECTBO, HOMEp TeleoHa
JIOJIKHOCTHOTO JIMIIa OTBETCTBEHHOTIO 3a MOATOTOBKY OTBETa Ha 0OpallleHuUe.

[Ipu paccMoTpeHun oOpaleHus YIOTHOMOYEHHOE JIOKHOCTHOE JIMIIO BIIPaBe
NPUBJIEKAaTh HMHBIX JOHDKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO oOpraHa s OKa3aHUs
METOJUYECKOM U KOHCYJIbTATUBHOM ITOMOIIH.

MakcuManbHbIi ~ CPOK  TMOATOTOBKM  IMPOEKTa OTBETa  OTBETCTBEHHBIM
UCTIOJIHUTENIEM COCTABIISIET 3 KaJIEHITAPHBIX JIHS C JJAThI MOCTYTUICHHS 3asBIICHUS.

OtBer Ha oOpanieHue 3asiBUTENIS MOAMUCHIBaeTcS [J1aBoil agiMHHHCTpallMH B
cpok He Oonee 2 paboumx JHEH ¢ MOMEHTa TOJNYYEeHHs NPOEKTa OTBETa OT
OTBETCTBEHHOTO UCITOJIHUTEIIS.

[locne moamucanus OTBETa CHEIUAIKMCT, OTBETCTBEHHBIM 3a IIpHEM U
PEruCTpali0  JIOKYMEHTOB PETrUCTPUPYET OTBET B JKypHAJE pPErucTpanuu
KOPPECTIOH/IEHIIMN C TPUCBOEHUEM HCXOJIAIEI0 HOMEPA U HaIpaBJsieT ajipecary 1o
noute JauUOO BpydaeT aipecaTy JUYHO B TeueHud | pabodero AHA C MOMEHTa
TOJIMHCAHMS.

OtBer Ha oOpailleHHe, MOCTyMarIero B ¢GopMe 3JIEKTPOHHOrO JTOKYMEHTA,
HampapiseTcs B GopMe DIEKTPOHHOTO JOKYMEHTA MO aJpecy JJIEKTPOHHOU IOYTHI,
yKa3aHHOM B OOpalleHMH WM B TMHChbMEHHOU ¢opMe Mo MOUTOBOMY ajipecy,
yKa3aHHOMY B OOpalieHuu.

3.3.4. pe3ynbTaToM aJIMUHUCTPATUBHOU MPOIEYPHI SBIISIETCS:

1) wHanpamienue 1mOO Tiepenada pemieHuss AJMHHHCTpalMed o Jjlaye
NUCBMEHHBIX ~ Pa3bACHEHUH TO  BOINpOCAM  NPUMEHEHUS  MYHUIIMIIAIbHBIX
HOPMATHBHBIX IIPABOBBIX AKTOB 0 MECTHBIX HaJlorax U cOopax;

2) HampaBieHue JTU0O mepefada penieHus AJIMUHUCTpalKeil 00 oTkaze B jaue
NUCBMEHHBIX  Pa3bACHEHU TO  BOINpOCaM  NPUMEHEHUS  MYHUIIMIAIbHBIX
HOPMAaTHBHBIX IPABOBBIX aKTOB O MECTHBIX HaJIOrax U cOopax.

IV. ®@opMbI KOHTPOJIA 32 HCTIOJTHEHHEM AIMHHHUCTPATHBHOIO perjiaMeHTa

4.1. KoHTpoabs 3a coOOJIIOJIGHHEM W HCIOJHEHHEM JOJKHOCTHBIMHM JIMIIAMH
AJMUHUCTpALIMK, TIOJIOKEHUM  aJMHUHHCTPATMBHOTO  perjlamMeHTa ©  HMHBIX
HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUA K MPEAOCTABICHUIO
MYHULMTIAJIBHONW YCIYTH JOKHOCTHBIMHM JTUIAMH U MYHHIUITAIBHBIMU CITYKaIIUMHU
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AJIMUHHUCTpAIlMU, @ TAKXKE 3a MPUHATHEM MMM PEIICHUI BKIIOYaeT B cedsf oOmui,
TEKYLIHUH KOHTPOIb.

4.2, OOmui KOHTPOJL 3a TIOMHOTOM U KauecTBOM MPEJI0CTaBIICHUS
MYHULIUIAIbHOM YCIYTH OCYIIECTBIISET [ TaBa a AMUHUCTPALIUH.

4.3. Texkymuii KOHTPOJIb OCYILECTBIAETCS IyTEM IPOBEJAEHUs IUIAHOBBIX W
BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U KAYECTBA MCIOIHEHUS MOJIOKEHUN HACTOAIIETO
aIMUHHCTPATUBHOI'O PETJaMEHTa, MHBIX HOPMAaTHUBHBIX MPAaBOBBIX aKTOB Poccuiickoi
denepalvy, yCTaHABIMBAKIIMX TpeOOBaHUSA K TPEJOCTABIEHHI) MYHHUIIMIAIBHON
YCIYyTH.

[leproguaHOCTh MPOBEPOK — IJIAHOBBIE | pa3 B Troj, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpaIllEHUIO 3asIBUTEIIS.

ITpu nipoBeIEHUN TPOBEPKH MOTYT pacCMaTpPUBATHLCS BCE BOITPOCHI, CBSI3aHHBIE €
NPEJOCTAaBIEHUEM MYHHUIMIIAIBHOM  yCOyrd (KOMIUIEKCHBIE TPOBEPKH) WIH
OT/IENIbHBIE BOIIPOCHI (TEMaTHUYECKHUE TPOBEPKH ). Bu IpOBEPKH U CPOK €€ ITPOBEIEHHUS
YCTaHABIIMBAIOTCS MYHHUIUNAJIbHBIM MPABOBBIM aKTOM O MPOBEIECHUM IPOBEPKH C
y4eTOM TIEPUOJMYHOCTH KOMILUIEKCHBIX TPOBEPOK HEe MeHee | pasza B roa |
TEeMaTUYECKHUX MMPOBEPOK — 2 pa3a B roJl.

[lo pe3ynbraTaM TEKYIIEr0 KOHTPOJSA COCTABIIAETCS CIpaBKa O pe3yibTaTax
TEKYLLIEro KOHTPOJISI U BBISIBIEHHBIX HapyILICHUAX, KOTopas mnpejacrasiseTrcs I ase
agMuHUCTpauu B Teuenue 10 pabouux nHei mocie 3aBepuieHIs TPOBEPKHU.

4.4. JIomKXHOCTHBIE JIMIIa, OTBETCTBEHHBIE 34 MPEIOCTABICHUE MYHHUITUIAIBHON
YCIIyTH, HECYT TepCOHAIbHYI0 OTBETCTBEHHOCTh 32 COOJIIOJIEHME TOpsJiKa
MpPeJOCTaBIECHNUA MYHHUIIUIIAJbHOMU YCIYTH.

4.5. Tlo pe3ynbpraraMm MpoBEJIEHHBIX ITPOBEPOK B CIIyUYae BbISIBIEHUS HAPYIIEHUH
3aKOHO/IATENIBCTBA U HACTOALLEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA OCYIIIECTBIISAETCS
MPUBIICYCHUE BUHOBHBIX JTOJDKHOCTHBIX JIMI AJMHUHHUCTPAIMM K OTBETCTBEHHOCTHU B
COOTBETCTBHUHM C JEHCTBYIOIIMM 3aKOHOAaTeIbcTBOM Pocculickoit @enepalunu.

4.6. OTBETCTBEHHOCTh 3a HEHUCIOJIHEHHE, HEHAJIEeKAIlee HWCIOJIHEHUE
BO3JIOJKCHHBIX O0O0S3aHHOCTEH MO IPEIOCTABICHUIO MYHHUIUIAIBHOU  YCIIyTH,
peaycMOTpeHHas B cooTBeTcTBUU ¢ TpynoBeiM Konekcom Poccuiickoii deneparum,
Konexkcom Poccuiickoit ®epepanuu 00 aIMUHUCTPATUBHBIX MPaBOHAPYHICHUAX
BO3JIAraeTcs Ha JIUII, 3aMELIaI0NINX JOKHOCTH B AIMUHHUCTPAILINHU, OTBETCTBEHHBIX 32
pe0CTaBIEHHE MYHHUIIUTIATBHON yCIIYTH.

V. JocyneoHblil (BHeCy1e0HBbII) MOPSAIOK 00KAJTOBAHUS PelIeHHH
U JelcTBHH (0e31eiicTBHA) OPraHa, nNpeaocTABJIAS0INEr0 MyHHIIHIAJbHYIO
YCJIYIY, a TAKKe T0JKHOCTHBIX JIMI, MyHHIIMIAJIBHBIX CJIYKAIMX
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5.1. 3agBuTenb MMeeT MpaBo Ha jAocyacOHOe (BHecyaeOHOe) oOxKamoBaHME,
OCrapuBaHUe peleHui, 1ecTBU (0e3eHCTBHSA), MPUHATHIX (OCYHIECTBICHHBIX ) IIPH
NIPEIOCTaBIEHUU MYHHUITUTTAIILHON YCITYTH.

O6xanoBaHue 3agBUTEIISIMU PEIICHUI, TeicTBUi (0e31ecTBUA), MPUHATHIX
(OCYIIECTBIIEHHBIX) B X0JI€ MPE0CTABIIEHUS] MYHUIIMIIAILHON YCIYTH B JIOCYIe0HOM
(BHECY1eOHOM ) MOPSIKE, HE JTUIIATh UX MpaBa Ha 00KaT0OBaHUE YKa3aHHBIX PEIICHMUIA,
neicTBUi (Oe31eiicTBU) B CYZIeOHOM MOPSIKE.

5.2. Ilpenmerom pnocyjsieOHOro (BHeCcyleOHOTO) OOXaloBaHHUS MOTYT OBITh
pemieHust  (medcTBusA,  Oe3dCiCTBHE), NOPHUHATHIE  (OCYIIECTBJICHHBIE)  IPH
NPeI0CTaBICHUN MYHUITUTIATBHOM YCIyru. 3asBUTEb MOKET 00paTUTHCA € Kano00i,
B TOM YHCJIE B CIEAYIOLIUX CIIyqasiX:

- HapyllleHWe CpoKa PErucTpalMy 3amnpoca 3asBUTENss O TMPeJI0CTaBIEHUU
MYHUIUTIATBHOM YCITYTH;

- HapyIlIeHHEe CPOKa MPe0CTaBIEHUs MyHUITUTIATEHON YCITyTH;

-HapyluIeHHEe CpOKa WIM TMOpSAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM
NIPeI0CTABIIEHUS MyHUITUTIATEHON YCITYTH;

-MIPUOCTAHORBJIEHUE TIPEIOCTABICHUSI MyHHUITUITAIBHOW YCITYTH;

-TpeboBaHNE Yy 3agBUTENIA IPH MPEJIOCTABICHUU YCIYTH JIOKYMEHTOB HIIU
UH(OPMAIUH, OTCYTCTBHUE U (MITH) HEJIOCTOBEPHOCTH KOTOPBIX HE YKA3bIBAIHCH PH
NepBOHAYATLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEI0CTABICHUS
MYHUIUTIATBHON YCITYTH;

- TpeGoBaHUe y 3asBUTENS JIOKYMEHTORB, HE TIPETyCMOTPEHHBIX HOPMATHBHBIMHU
NPaBOBBIMU aKTaMH poccuiickoi denepaiy, HOPMATUBHBIMHM TPABOBBIMH aKTaMU
0o0macTH I MPEJOCTABICHHUS MYHUIUIIATBHOM  YCIYTH, MYHHUIUNATbHBIMU
MIPaBOBLIMHU aKTAMH MYHHUITUTIATEHOTO 00pPa30BaHHUS;

- OTKa3 3asfBUTENI0 B IIPUEME JOKYMEHTOB, IIPEIOCTaBICHUE KOTOPBIX
NPeIyCMOTPEHO HOPMATHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoir ®Deneparum,
HOPMATUBHBIMM MPABOBBIMU aKTaMH OOJAaCTH JIJI MPEIOCTaBICHUS MYHUIUIIAIbHOM
YCIIyTH, MYHULIUTIATbHBIMY MPABOBBIMU aKTAMU MYHHIIUITAIBHOTO 00pa30BaHUS;

- OTKa3 B MPeJI0CTaBIIEHUH MYHUIIUIIATLHON YCITYTH, €CJTH OCHOBAHMSI OTKa3a He
IpeayCMOTPEHb! (heepaibHbIMU 3aKOHAMU W MPUHATHIMH B COOTBETCTBUM C HUMH
MHBIMU  HOPMAaTHUBHBIMHU  IpaBOBbIMM  akTamu  Poccuiickoit ~ ®Depepauuu,
HOPMATHBHBIMM ~ aKTaMHM  00JacTH, MYHHIUNAJIBHBIMU  TPABOBBIMH  aKTaMH
MYHHUIIUIIATBHOTO 00pa3oBaHus;

- 3aTpeOOBaHUE C 3asABUTEJNIA IPHU TMPEIOCTABICHHUM MYHULMIAIBHON YCIyru
MJ1aThl, HE MPEJAYCMOTPEHHOW HOPMAaTUBHBIMU IPAaBOBBIMM akTaMu Poccuiickoii
denepan, HOPMATUBHBIMUA MPABOBBIMH aKTaMU OO0JacTH, MYHHUIUNAIbHBIMU
NPaBOBLIMHU aKTAMH MYHHUITUTIATEHOTO 00pa30BaHHUS;

- OTKa3  OpraHa, TMpeJOCTaBIIAIONIEr0  MYHHUIMIAIBHYIO  YCIYTY,
MYHHUIIUTIATBHOTO CITY’KAILero JUO0 JOHKHOCTHOTO JIMIA OPraHa, MPeI0CTaBIIAIONIero
MYHHUIUIIAIBHYIO YCIIYTY, B HUCIIPABICHHH JOIYIIEHHBIX OIEYaTOK W OINHOOK B
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BBIJIAHHBIX B PE3yJIbTATE MPEJOCTABICHUS MYHUIIUIIAIEHON YCIYTH TOKYyMEHTaX JIN0O
HapylIEHUE YCTAHOBJIEHHOTO CPOKa TAKUX MUCTIPABIICHHH.

5.3. OcHoBaHMEM JUid Havaja WpoLeaypbl JJ0cyleOHOTO (BHECY/I€OHOTO)
00yKaoBaHMs SBIAETCA MOCTYIUICHUE KANIO0ObI 3aIBUTENS B AIMUHUCTPALHIO.

Kanoba mojaercs B THMCbMEHHOM (QopMe Ha OyMa)KHOM HOCHUTENE, B
JNIEKTPOHHOI  (opme, ¢ TMOMONIBIO EIUHOTO IOpTajla TOCYIApCTBEHHBIX U
MYHUIIUINIATBHBIX YCIYT JUO0O pErHoHaJbHOTO TOpTaja TOCYAAPCTBEHHBIX H
MyHUIMNANBHBIX  ycuyr. JKamoOa MoxkeT ObITh HampaBieHa 110 [O4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ ceTell  o01ero
NOJIb30BAHUS, @ TAKKE MOKET OBITh MPUHSATA MIPH JIMYHOM IPHUEME 3asIBUTEII.

5.4. B nocyieOHOM MOpsIKE MOTYT OBITh 00KaTOBaHbI JICHCTBHS (0e3/1elicTBHE)
Y PELIEHHUS:

- JIOJGKHOCTHBIX JIUI], MyHUIIMITAIbHBIX CITYKAIUX.

5.5. JKanoba joimKHA coepKaTh:

- HaUMEHOBaHUE AJMUHUCTPAINH, JOJHKHOCTHOIO JIMa AJIMUHUCTPALIUU JTHOO
MYHUILIMIAIBHOTO CIIYXKaIllero, penieHuss W JaedcTBus (0e3/1eficTBHE) KOTOPBIX
00XkKaITYIOTCS;

- (aMmuIuio, UM4, OTYECTBO (IMOCJEIHEE MPU HAJMYHMH), CBEIECHUA O MECTE
KUTEJIBCTBA 3asIBUTENS - (PU3MUECKOTO JTHIa TU00 HAUMEHOBaHUE, CBEJICHHUS O MECTe
HAXOKJICHUS 3aBUTENA - FOPUINYECKOTO JIUIIA, a TAKKE HOMEpP (HOMepa) KOHTAaKTHOTO
tenedoHa, axpec (axpeca) dACKTPOHHON MOYTHI (MPU HAJIMYKUK) U TIOYTOBBIN azipec, 1Mo
KOTOPBIM JIOJI’KeH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

- cBeleHHs 00 oOOXalyeMbIX pEIIeHHSAX W JeicTBusax (Oe3neidcTBUM)
AJIMHUHUCTpAIlMU, JTOJDKHOCTHOTO JHUIla AJMUHHCTPALlMM JIMOO MYHUIUIIATBLHOTO
CITYXalIlero;

- JIOBOZIbI, HA OCHOBAHMHU KOTOPBIX 3asABUTEIb HE COIJIACEH C PEIICHUEM U
neicteueM (Oe3neicTBreM) AJIMUHUCTPALIMH, JOHKHOCTHOIO JIMIIa AJMUHUCTPAIITH
MO0 MYHUIIMNAIBHOTO CIY)Kalero. 3asBUTENEM MOTYT OBbITh IPEJICTaBIICHbI
JIOKYMEHTHI (IIPU HATMYKH ), TIOTBEPKIAIOIIECE IOBOIbI 3asIBUTEIS, INOO UX KOIHUU.

5.6. Ha craguu JgocyneOHOro o0OkalioBaHusi JieMcTBUM (Oe3zeiicTBHs)
AJIMUHUCTpAIlMU, JTOJDKHOCTHOTO JHUIla AJMUHHCTpALMKM JIMOO MYHUIUIIATLHOTO
CITYXAaIIeTo, a TAaKKe PEIICHUM, TPUHATBHIX B XOJ€ MPEJA0CTABICHU MYHUIUIIAIbHOM
YCIIyTH, 3asiBUTENh HMEET IMPaBO Ha MOJy4YeHUue HH(OpPMAIMM U JOKYMEHTOB,
HEOOXOMUMBIX JUIsi OOOCHOBAaHHUA M PACCMOTPEHHUs KajJoObl, a TakkKe Ha
Npe/ICTaBlICHUE JOMOTHUTEIbHBIX MAaTepHaIoB B CPOK He Oosee 5 AHE ¢ MOMeHTa
oOparieHus.

5.7. Kanoba, moctynusmias B AIMUHUCTPAIMIO, pacCMaTpUBaeTCs B TeyeHue 15
pabouux JHEW co JIHS ee perucrpanuu, a B ciydae o0KajloBaHUS OTKa3a
AJIMMHHUCTpAIIUH, JIOJBKHOCTHOTO JHIa AJIMMHHCTpALMKA JIMOO MYHHUIUIIATBEHOTO
CIIYXAaIETO B MpUEMe JTOKYMEHTOB Yy 3asBHUTENA JTMOO B MCIPABICHUH JTOMYIICHHBIX
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OTIEYaTOK M OIHOOK WM B CiIy4yae 00XKaJIOBaHUS HapyLIEHUS YCTAaHOBJICHHOTO CPOKa
TaKMX UCIIPABIEHUN — B T€UE€HHE 5 pabOUHX JHEH CO THS €€ PerucTpariH.

5.8. Cniyuan ocTaBiieHHs *KalloObl O€3 OTBETAa:

- HaJIM4Yue B kano0e HEIEH3YPHBIX JIMO0 OCKOPOUTEIbHBIX BBIPAKEHHUH, YTPO3
’KU3HH, 3/0POBbI0 U UMYILECTBY JOJKHOCTHOIO JIMIA, @ TAK)KE YIEHOB €r0 CEMbHU;

- OTCYTCTBHE BO3MOXHOCTH MPOYMTATh KaKYIO-THOO YacTh TEKCTa KaloObl,
dbaMunuio, UM, OTYECTBO (NIpU HaNW4MKM) W (MJIM) TOYTOBBIA aapec 3asBUTEN,
yKa3zaHHBIE B kajlo0e.

B BhlllIeyKa3aHHBIX CIydasx 3asBUTENIO HE MO3HEE TpeX padoyux JTHEH co THs
pEerucTpalii HarpapiseTCsd MUCBbMEHHOE yBeJOMIIEHHE 00 OCTaBIEHUHU KaloObl 0e3
OTBETA C YKa3aHUEM OCHOBAHHI IPUHSATOIO PELIEHHUs, 3a UCKIIFOUEHHEM CITyYasl, €CIIU B
Kajio0e He ykazaHbl (paMUIMs 3asBUTENS W (MJIM) TOYTOBBIM ajpec, M0 KOTOPOMY
JIOJI>KEH OBITH HAlpaBJIeH OTBET.

5.9. Ciyuan oTKa3a B y/I0BJIETBOPEHUH KaJTOObI:

- OTCYTCTBHE HapyLICHUS MOPSIAKA MPEIOCTABICHUS MyHULIUNIATIbHOU YCIYTH;

- HaJIMYME BCTYITMBILETO B 3aKOHHYIO CHUJTy pElEHHUs cyja, apOuTpa)kHOTo cy/ia
10 kano0e 0 TOM e MPeIMETEe U MO TEM K€ OCHOBAHUSIM;

- 1oJ1aya >kano0bl JIMIIOM, TTOTHOMOYHS KOTOPOT'O HE MOATBEPKICHBI B TIOPSAIKE,
YCTAaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccuiickoit Denepaiiuu;

- HAIMYUE pEIICHUs IO Kano0de, MPUHATOTO paHee B OTHOIICHUM TOrO KE
3asBUTEIIS U 110 TOMY K€ MPEIMETY Kalo0bl.

5.10. Tlo pe3synbraTaM pacCMOTPEHHUS KAIOOBI NPUHUMAETCS OJIHO H3
CIICIYIOLINX PEIICHUHN:

- 00 yIOBJIETBOPEHHM KaJOObI, B TOM 4YHCe B (pOpMEe MPUHATOrO pPEIICHHUA,
UCTIpaBJICHUS JIOMYIIEHHBIX AJIMUHUCTpPALIMEH ONeYaToK U OIIMOOK B BBIJIAHHBIX B
pe3ylbTare TMPEeJIOCTaBICHHS MYHUILMNAIBHOM YCIYyTH [IOKYMEHTaX, BO3BpaTa
3asdBUTENI0  JEHEXKHBIX CPEJCTB, B3MMaHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOpPMAaTHUBHBIMM IpaBOBbIMU akTamu Poccuiickoii ®enepanny, HOPMATUBHBIMH
NPaBOBBIMH aKTaMH 00JIaCTH, MyHHUITUIAIbHBIMU ITPABOBBIMH aKTaMU, & TAK)KE B MHBIX
dopmax;

- 00 0TKa3e B yJOBJIETBOPEHUH KAJIOObI.

5.11. He no3gHee nHs, ClAEQYIOLIETO 3a JHEM IPUHATHSA PELICHHS, YKA3aHHOTO B
nyHkre 5.10 Hacrosmero AJMHUHHCTPATUBHOIO pPErJIaMeHTa, 3asiBUTEI0 B
NUCbMEHHOU (hopMe U MO KEJaHUIO 3asSBUTENS B DJIEKTPOHHOU opme Hampapigercs
MOTHBUPOBAHHBIM OTBET O Pe3yJbTaTaX PacCCMOTPEHHUS 3KaI00bI

ITpunoxenue |
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K AJIMHHHCTPAaTHBHOMY PETIIAMEHTY

¢dopma 3asaBICHUSA

(vkazamb HaumeHosanue YnoiHoMo4enno20 opeana)

oT

(PHO Pusuueckoro nuna)

(PHO pykoBoaUTEs OpraHU3aliH)

(anpec)

(KOHTaKTHEI TenedoH)
3ASIBJIEHHUE
Mo J1a4€ MUCbMEHHBIX pQBBﬂCHEHHﬁ o BOIpocaM NpUMCHCHHUA
MYHHIIHITAJIbHBIX MIPABOBLIX AKTOB 0 MECTHBLIX HAJIOrax H CﬁOpﬂX

[Ipomuty naTe pa3bsCHEHUE MO BOMPOCY

3agBHUTENb:

(CD.I/I.O., JOJDKHOCTD IIpencTaBuTens opunudeckoro auna; ©.1.0. rpaknanuna)  ( nouuce)

[Tpunosxenue 2
K AIMUHUCTPATUBHOMY PETIaMEHTY
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baok-cxema npeaocraBjacHud MYHHIIHHaﬂbHOﬁ YCIYIn 1o 1a49¢€ NHCbMECHHBIX
paBLﬂCHEHHﬁ HajloromimareJbilmuKaM 1 HAJIOIOBbIM ar¢eHTaM 110 BOoIpocam
NPUMCHCHHUA MYHHIIUIIAJBHBIX ITPABOBLIX AKTOB 0 MECTHBIX HAJIOrax v CﬁOan

IMpUEM U PETUCTpalliA 3aABICHHA H IPHUIIOKCHHBIX K HEMY
OJOKYMCHTOB

paccMOTpeHHe 3asBIEHHS U IOKYMEHTOB, IPHHATHE PEIIEHUS
0 Jlaye MUCHMEHHBIX PA3bsICHEHHUH 10 BOITPOCAM ITPHUMEHEHHUs
MYHHIIUTATBHBIX PABOBBIX aKTOB O HAJIOTax M cOopax

HanpaBJIeHUE PE3yTbTATOB PACCMOTPEHUS 3asIBICHUS




